Chabot-Las Positas Community College District AP 5020
Administrative Procedure

Student Services

AP 5020 NONRESIDENT TUITION

References:

Education Code Sections 68130.5 and 76140 et seq.;
Title 5 Section 54045.5

Exemptions, including:

0 Any students, other than nonimmigrant aliens under 8 U.S. Code Section
1101(a)(15), who meet the following requirements:

o high school attendance in California for three or more years;

0 graduation from a California high school or attainment of the equivalent
thereof;

0 registration or enrollment in a course offered for any term commencing on
or after January 1, 2002;

0 completion of a questionnaire form prescribed by the State Chancellor’s
Office verifying eligibility for this nonresident tuition exemption; and

o0 in the case of a student without lawful immigration status, the filing of an
affidavit that the student has field an application to legalize his/her
immigration status, or will file an application as soon as he/she is eligible
to do so.

0 A special part-time student, other than a nonimmigrant alien under 8 U.S.
Code Section 1101(15)(a), participating in a College and Career Access
Pathways (CCAP) partnership program and enrolled in no more than 15
units per term.

A requirement that the nonresident tuition fee be set not later than February 1 of
each year.

A requirement that the calculation reflect the current expense of education
calculated according to the Budget and Accounting Manual

Exemptions, if any, due to reciprocity with bordering states

Processing fees, if any, for international students

A requirement that the calculation include the expense of education in the
preceding fiscal year

A requirement that the calculation reflect fees in contiguous Districts

A requirement that the calculation provide for students enrolled in more or less
that 15 units per term

AP 5020 Chabot-Las Positas Community College District Page 1 of 3



1. Authority to Determine Residence
The Admissions and Records Office is authorized to evaluate information
presented by any applicant for admission and make determinations of residence
for the purpose of charging a non-residence fee.

Such authorization includes authorization to establish required procedures
including the printing of required residence questionnaires. Said document(s)
must ascertain both the act and the intent of a student to establish and maintain
California residency.

2. Appeal of Residency Determination
A student may appeal the residency determination to the Chief Student Services
Officer. Unique cases may be referred by the Chief Student Services Officer to
the legal staff of the Chancellor's Office of the California Community Colleges for
consideration.

3. Amount of Nonresident Fee
The tuition fee per credit shall be determined by the Board on or before February
1 of each year in accordance with the provisions of the Education Code. This fee
will be a per-unit charge.

4. Disposition of Fees Collected
All fees collected shall be deposited to the credit of general fund of the District.

5. Collection of Fees in Advance
Nonresident fees are due and payable on or before the first day of instruction for
each semester or term, and shall be based upon the number of units for which
the student is enrolled.

6. Nonpayment of Fees
Students failing to pay required fees shall be excluded from classes and all
activities of the college.

7. Admission in Error
Nonresident students subject to payment of nonresident tuition fees who have
been admitted to a class or classes in error without payment of the fee shall be
excluded from such class or classes upon notification pending payment of the
fee.

8. Admission by Falsification
Nonresident students who have been admitted to a class or classes without
payment of the fee because of falsification of information submitted by or for
them shall be excluded from such class or classes upon notification.

Students excluded because of falsifications shall not be readmitted during the
academic semester or session from which they were excluded, nor shall they be
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10.

11.

admitted to any following academic semester or session until all previously
incurred tuition obligations are paid. Said student may be subject to disciplinary
action as determined by the Chief Student Services Officer.

Collection of Fees Following Falsification

It shall be the policy of the District to vigorously pursue collection of nonresident
fees, payment of which was avoided by falsification. The Chancellor is
authorized to initiate action or to request the County Counsel to initiate action in
appropriate courts of law in order to collect fees.

Refunds

a. Erroneous Determination of Nonresident Status If a student is erroneously
determined to be nonresident and, consequently, a tuition fee is paid, such fee is
refundable in full, provided acceptable proof of residence is presented within the
academic year for which the fee was paid.

b. Official Withdrawal or Reduction of Program Nonresident students officially
withdrawing from enrollment or reducing their programs may have a portion of
their tuition fee refunded in accordance with the following schedule (see
Paragraph 11). Refunds shall not exceed the amount of tuition paid and will be
processed only when accompanied by the receipt issued at the time of payment.

Approximately two weeks will be required to process requests for refund of
tuition.

Refund Schedule
Refund of tuition fees by reasons of program reductions or withdrawal from the
college will be made in accordance with the schedule indicated below:

Date of Withdrawal or Reduction in Program

Refund

Prior to the first day of instruction in a regular semester or session

90%

During the first week of instruction for a regular semester, session
or its equivalent for a session

75%

After NGR period* for a session

None

*First 20% of a session

Date Approved: March 18, 2014
Edited November 20, 2017
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