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Today’s AgendaToday’s Agenda



 

Family Medical Leave Act



 

Selection Committee Training



 

New Forms/Documents on HRS website


 

Hiring Short-Term 
Employees, Substitute Employees, Professional Experts, and Volunteers 



 

Administrative Performance Evaluation 
Timeline/Checklist for Calendar Year 2010 
(Handout) 
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Grants/Contracts
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Family Medical Leave ActFamily Medical Leave Act



 
Q. How soon after an employee provides notice of 
the need for leave must an employer determine 
whether someone is eligible for FMLA leave? 



 
A. Absent extenuating circumstances, the regulations 
require an employer to notify an employee of whether 
the employee is eligible to take FMLA leave (and, if 
not, at least one reason why the employee is 
ineligible) within five business days of the employee 
requesting leave or the employer learning that an 
employee’s leave may be for a FMLA-qualifying 
reason. 
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Family Medical Leave ActFamily Medical Leave Act

Overview 
Covered employers must grant an eligible employee 
up to a total of 12 workweeks of unpaid leave during 
any 12-month period for one or more of the following 
reasons: 


 

for the birth and care of the newborn child of the employee; 


 

for placement with the employee of a son or daughter for 
adoption or foster care; 



 

to care for an immediate family member (spouse, child, or 
parent) with a serious health condition; or 



 

to take medical leave when the employee is unable to work 
because of a serious health condition. 

Overview 
Covered employers must grant an eligible employee 
up to a total of 12 workweeks of unpaid leave during 
any 12-month period for one or more of the following 
reasons:


 

for the birth and care of the newborn child of the employee; 


 

for placement with the employee of a son or daughter for 
adoption or foster care; 



 

to care for an immediate family member (spouse, child, or 
parent) with a serious health condition; or



 

to take medical leave when the employee is unable to work 
because of a serious health condition. 
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Military Family Leave Provisions of the FMLA (Handout)

1. For any qualifying exigency arising out of the fact that a covered 
military member (spouse, son, daughter, or parent) is on active duty 
or call to active duty status 

2. Activities that are considered qualifying exigencies and will permit 
eligible employees who are family members of a covered military 
member to take FMLA to address the most common issues that arise 
when a covered member is deployed 

3. Qualifying exigencies include military-sponsored functions, 
counseling sessions, “rest and recuperation" making appropriate 
financial and legal arrangements, arranging for alternative childcare. 

Military Family Leave Provisions of the FMLA (Handout)

1. For any qualifying exigency arising out of the fact that a covered 
military member (spouse, son, daughter, or parent) is on active duty 
or call to active duty status 

2. Activities that are considered qualifying exigencies and will permit 
eligible employees who are family members of a covered military 
member to take FMLA to address the most common issues that arise 
when a covered member is deployed

3. Qualifying exigencies include military-sponsored functions, 
counseling sessions, “rest and recuperation" making appropriate 
financial and legal arrangements, arranging for alternative childcare.



Selection Committee TrainingSelection Committee Training


 

Administrative/Management Hiring 
Procedures 


 

Classified Hiring Procedures


 
Faculty Hiring Procedures


 

Supervisory/Confidential Hiring Procedures

Please visit our website to obtain the above documents: 
www.clpccd.org/HR/HRGovForms.php 
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Grants and ContractsGrants and Contracts


 

Please contact Human Resource Services for 
assistance regarding items associated with 
employment. 
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