STATE OF CALIFORNIA
STANDARD AGREEMENT

STD 213 (Rev 06/03) AGREEMENT NUMBER
28705
REGISTRATION NUMBER
eP 1228139
1. This Agreement is entered into between the State Agency and the Contractor named below:
STATE AGENCY'S NAME :

Department of Rehabilitation

CONTRACTOR'S NAME

Chabot-Las Positas Community College District

2 The term of this

Agreement is: v July 1, 2012 through June 30, 2013
3. The maximum amount
of this Agreement is: $5,398.85

4. The parties agree to comply with the terms and conditions of the following exhibits which are by this reference made a
part of the Agreement.

Exhibit A ~ Scope of Work v 1 page
Exhibit B - Budget Detail and Payment Provisions 2 pages
ATTACHMENT 1 - Budget Detail and Payment Provisions v 1 pages

Exhibit C* - General Terms and Conditions - GTC 610

Exhibit D - Special Terms and Conditions (Attached hereto as part of this agreement) 6 pages

ltems shown with an Asterisk (*), are hereby incorporated by reference and made part of this agreement as if attached hereto.
These documents can be viewed at www.ols.dgs.ca.gov/Standard+Language

IN WITNESS WHEREOF, this Agreement has been executed by the parties hereto.

CONTRACTOR California Department of General
Services Use Only

CONTRACTOR'S NAME (if other than an individual, state whether a corporation, partnership, efc.)

Chabot-Las Positas Community College District
BY (Authorized Signature) ) DATE SIGNED(Do not type)

£5
PRINTED NAME AND TITLE OF PERSON SIGNING

Lorenzo Legaspi, Vice Chancelior, Business Services
ADDRESS
5020 Franklin Ave, Pleasanton, Ca 94588

STATE OF CALIFORNIA

AGENCY NAME

Department of Rehabilitation

BY (Authorized Signature) DATE SIGNED(Do not type)

&5

PRINTED NAME AND TITLE OF PERSON SIGNING X Exempt per:
Sandy Cook, Contracts Manager : SCM 4.04.5B
ADDRESS '

721 Capitol Mall, 6th Floor, Sacramento, CA 95814




Contract # 28705 Chabot-Las Positas CCD

EXHIBIT A
SCOPE OF WORK

- CHABOT-LAS POSITAS
CONMMUNITY COLLEGE DISTRICT

1. Introduction

Per Memorandum of Understanding (MOU) # 35 for the purpose of defining the manner
in which DOR will participate in the One-Stop delivery system under the Workforce
Investment Act of 1998 (WIA), the Department of Rehabilitation (DOR) will financially
participate cost shares towards the operating costs of those One-Stop Centers in which
DOR staff is co-located. The agreed allocation and payment of the operating costs of the
one-stop centers that is attributable to DOR are outlined in Exhibit B.

2. Services To Be Provided
DOR agrees to provide vocational rehabilitation services to individuals whom DOR
determines to be eligible for such services, and for whom such services are necessary
and appropriate, consistent with federal and state law.

3. Locations

One Stop Center — Tri-Valley One Stop Career Center, 5020 Franklin Avenue,
Pleasanton, CA 94588

4. Contract Administrators

Department of Rehabilitation Chabot-Las Positas Community College Dist.

Theresa Woo Lorenzo Legaspi, Vice Chancellor, Bus. Svcs.
1515 Clay Street, Suite 119 5020 Franklin Avenue

Oakland, CA 94612 Pleasanton, CA 94588

(510) 622-2791 (925) 485-5266, (925) 485-5273-Fax
twoo@dor.ca.qov jalves@clpccd.org
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Contract # 28705 | Chabot-Las Positas CCD

1.

EXHIBIT B

ONE STOP AGREEMENT
BUDGET DETAIL AND PAYMENT PROVISIONS |

Invoicing and Payment

A

For services satisfactorily rendered, and upon receipt and approval of the invoice(s) by
the DOR Contract Administrator, the DOR agrees to compensate, in arrears, the
Contractor for actual expenses incurred in accordance with the rates specified herein

. (Attachment 1) and hereto attached and made a part of this Agreement.

Invoices shall be submitted, in triplicate, to the DOR no later than thirty (30) days after
the service has been completed or within five (5) business days after the DOR Contract
administrator/designee has requested in writing for the invoice to be submitted.

Submit invoices to: DOR Contract Administrator on page 2.

Payment shall be in arrears contingent upon receipt of an approved monthly invoice by
the DOR Contract Administrator/designee. The invoice must be submitted on
Contractor’s letterhead signed by authorized representative, and include: ‘

) A brief description of the work performed.
) Location(s) of job.

) The date(s) the work was performed.

4) The applicable rate and total dollar amount.
5) Contract Number

1
2
3

Budget Contingency Clause (State Funds)

A.

It is mutually agreed that if the Budget Act of the current year and/or any subsequent
years - covered under this Agreement does not appropriate sufficient funds for the
program, this Agreement shall be of no further force and effect. In this event, the State
shall have no liability to pay any funds whatsoever to Contractor or to furnish any other
considerations under this Agreement and Contractor shall not be obligated to perform
any provisions of this Agreement.

If funding for any fiscal year is reduced or deleted by the Budget Act for purposes of this
program, the State shall have the option to either cancel this Agreement with no liability
occurring to the State, or offer an agreement amendment to Contractor to reflect the

reduced amount.

For Federally Funded Agreements

A. It is mutually understood between the parties that this Agreement may have been written

for the mutual benefit of both parties before ascertaining the availability of congressional
appropriation of funds, to avoid program and fiscal delays that would occur if the
Agreement were executed after that determination was made.
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Contract # 28705 Chabot-Las Positas CCD

B. This Agreement is valid and enforceable only if sufficient funds are made available to the
State by the United State Government for the current year and/or any subsequent year
for the purpose of this program. In addition, this Agreement is subject to any additional
restrictions, limitations, or conditions enacted by Congress or to any statute enacted by
Congress that may affect the provisions, terms, or funding of this Agreement in any
manner.

C. The parties mutually agree that if Congress does not appropriate sufficient funds for the
program, this Agreement shall be amended to reflect any reduction in funds.

4. Prompt Payment Clause

The Department of Rehabilitation is obligated to promptly pay all invoices (Government
Code Chapter 4.5 commencing with §927). However, invoices must be properly submitted
for prompt processing and payment. Under certain conditions, the Department of
Rehabilitation is required to pay Contractors a late payment if a correct invoice for
services/goods is not paid within 45 calendar days. The Contractor does not need to
request the late payment as the Department of Rehabilitation will determine and send any
late payment to the Contractor.
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Contract # 28705 : Chabot-Las Positas CCD

‘ ATTACHMENT 1
BUDGET DETAIL AND PAYMENT PROVISIONS

CHABOT-LAS POSITAS
COMMUNITY COLLEGE DISTRICT

DOR’s Shared Cost

1. Office Space — Conference room used as office space when meeting with consumers.
= Annual Amount: $ 2,669.76

Total Amount for
= 2 yr Term of Agreement $ 5,339.52

» Allocation Method: 180 sq. ft. @ $2.06 x 60% use = $222.48 per month.

2. Common Space — Reception area to receive consumers, use of computer room for
consumer job search, and shared hallways and restrooms.
=  Annual Amount: $2,729.09

Total Amount for
» Term of Agreement $ 5,458.18

= Allocation Method: 2208 sq. ft. @ $2.06 x 5% use = $227.42 per month.

Contract Yearly Total: $5,398.85

Total Contract Amount: $5,398.85
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Contract # 28705 Chabot-Las Positas CCD

EXHIBIT D

SPECIAL TERMS AND CONDITIONS
ONE STOP AGREEMENT

1. Notification

All notices required by either party shall be in writing and sent by émail, mail, or
personally delivered to the appropriate address. Mailing addresses may be changed

by written notice.

2. Disputes

A

If Contractor believes that there is a dispute or grievance between Contractor
and the State arising out of or relating to this agreement, Contractor shall first
discuss and attempt to resolve the issue informally with the DOR Contract
Administrator. If the issue cannot be resolved at this level, Contractor shall follow
the following procedures:

If the issue cannot be resolved informally with the DOR Contract Administrator,
Contractor shall submit, in writing, a grievance report together with any evidence
to the DOR Contract Administrator's Supervisor. The grievance report must state
the issues in the dispute, the legal authority, or other basis for the Contractor’s
position and the remedy sought. Within ten (10) working days of receipt of the
written grievance report from the Contractor, the DOR Supervisor shall make a
determination on the problem,-and shall respond in writing to the Contractor
indicating the decision and reasons therefore. Should the Contractor disagree
with the Supervisor’s decision, Contractor may appeal to the next level, following
the procedure in “Disputes”, paragraph 3, listed below.

Contractor must submit a letter of appeal to the Agency Director explaining why
the Supervisor's decision is unacceptable. The letter must include, as an
attachment, copies of the Contractor's original grievance report, evidence
originally submitted, and response from Supervisor. Contractor’s letter of appeal
must be submitted within ten (10) working days of the receipt of the Supervisor’s
written decision. The Director or designee shall, within twenty (20) working days
of receipt of Contractor's letter of appeal, review the issues raised and shall
render a written decision to the Contractor. The decision of the Director or
designee shall be final.

3. Right to Terminate

A. The State reserves the right to terminate this agreement subject to 30 days

written notice to the Contractor. Contractor may submit a written request to
terminate this agreement only if the State should substantially fail to perform its
responsibilities as provided herein.
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Contract # 28705 ‘Chabot-Las Positas CCD

B. However, the agreement can be immediately terminated for cause. The term “for
cause” shall mean that the Contractor fails to meet the terms, conditions, and/or
responsibilities of the agreement. In this instance, the agreement termination
shall be effective as of the date indicated on the State’s notification to the
Contractor.

C. This agreement may be suspended or cancelled without notice, at the option of the
Contractor, if the Contractor or State’s premises or equipment are destroyed by fire
or other catastrophe, or so substantially damaged that it is impractical to continue
service, or in the event the Contractor is unable to render service as a result of any
action by any governmental authority.

4. Basic Insurance Requirements

A. General Provisions Applying to All Policies

1)

2)

4)

o)

6)

Coverage Term — Coverage needs be in force for the complete term of the
Agreement. If insurance expires during the term of the Agreement, a new
certificate must be received by the State at least ten (10) days prior to the
expiration of the insurance. Any new insurance must still comply with the terms of
the Agreement. '

Policy Cancellation of Termination & Notice of Non-Renewal — Contractor
shall provide to the State within five (5) business days following receipt by
contractor a copy of any cancellation or non-renewal of insurance required by this
agreement. In the event contractor fails to keep in effect at all times the specified
insurance coverage, the State may, in addition to any other remedies it may have,
terminate this agreement upon the occurrence of such event, subject to the
provisions of this Agreement.

Deductible — Contractor is responsible for any deductible or self-insured retention
contained within their insurance program.

Primary Clause — Any required insurance contained in this Agreement shall be
primary, and not excess or contributory, to any other insurance carried by the
State.

Insurance Carrier Required Rating — All insurance companies must carry a
rating acceptable to the Department of General Services, Office of Risk and
Insurance Management. If the Contractor is self insured for a portion or all of its
insurance, review of financial information including a letter of credit may be
required.

Endorsements — Any required endorsements must be physically attached to all
requested certificates of insurance and not substituted by referring to such
coverage on the certificate of insurance.

Inadequate Insurance — Inadequate or lack of insurance does not negate the
Contractor’s obligations under the Agreement.
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Contract # 28705 : Chabot-Las Positas CCD

B. Insurance Coverage

1). Commercial General Liability — Contractor shall maintain general liability on an

3)

occurrence form with limits not less than $1,000,000 and $2,000,000 aggregate
for bodily injury and property damage liability. The policy must include coverage
for liabilities arising out of premises operations, independent contractors,
products/completed operations, personal & advertising injury, and liability
assumed under an insured agreement. This insurance shall apply separately to
each insured against whom claim is made or suit is brought subject to the
Contractor’s limit of liability. The policy must include:

(Department of Rehabilitation), State of California, its officers, agents, employees
and servants are included as additional insureds, but only with respect to work
performed under the Agreement.

This endorsement must be supplied under form acceptable fo the Department of
General Services, Office of Risk and Insurance Management.

In the case of Contractor's utilization of subcontractors to complete the
contracted scope of work, contractors shall include all subcontractors as insureds
under Contractor's insurance or supply evidence of insurance to the State equal
fo policies, coverages and limits required of Contractor.

. Workers Compensation and Employers Liability — Contractor shall maintain

statutory worker’'s compensation and employer’s liability coverage for all its
employees who will be engaged in the performance of the Agreement.
Employer’s liability limits of $1,000,000 are required.

When is performed on State-owned or controlled property the workers'
compensation policy shall contain a waiver of subrogation in favor of the State.
The waiver of subrogation endorsement shall be provided.

if your business is a Sole Proprietorship and does not employ ény other

individual(s), a signed statement on business letterhead stating:

-“I certify under penalty of perjury under the laws of the State of California that |
do not employ any person in any manner as to become subject to the Workers’
Compensation laws of California. | further certify that the Department of
Rehabilitation will be notified within ninety (90) days of any changes which results
in the business becoming subject to the Workers’ Compensation laws of the
State of California” must be on file for this agreement
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Contract # 28705 : Chabot-Las Positas CCD

6. Confidentiality

A. Contractor agrees that any report or material created during the performance of this
agreement will not be released to any source except as required by this agreement
or otherwise authorized by DOR.

B. . Contractor agrees that any information obtained in the performance of this
agreement is confidential and shall not be published or open to public inspection in
any manner, except as authorized by DOR.

C. Contractor agrees to maintain the confidentiality of any information concerning any
consumers that the contractor may obtain in the performance of this agreement and
specifically agrees to comply with the provisions applicable to such information as -
set forth in 34 Code of Federal Regulations, Section 361.38, title 9, California code
of Regulations, Section 7140 et seq., and the Information Practices Act of 1977
(California Civil Code Section 1798 et seq.)

D. Contractor agrees to report any security breach or information security incident
involving DOR consumers’ personal information to the DOR'’s Contract Administrator
and the DOR’s Information Security Officer. The DOR’s Information Security Officer
can be contacted via e-mail at isoinfo@dor.ca.gov.

E. Security breaches or information security incidents that shall be reported include, but
are not limited to: '

1. Inappropriate use or unauthorized disclosure of DOR consumers’ personal
information by the Contractor or the Contractor’s assignees. Disclosure methods
include, but are not limited to, electronic, paper, and verbal.

2 Unauthorized access to DOR consumers’ personal information. Information can
be held in medium that includes, but is not limited to, electronic and paper.

3. Loss or theft of information technology (IT) equipment, electronic devices/media,
paper media, or data containing DOR consumers’ personal information. IT
equipment and electronic devices/media include, but are not limited to,
computers (e.g., laptop and desktop, netbooks, tablets), smartphones, cell
phones, CDs, DVDs, USB flash drives, servers, printers, peripherals, assistive
technology devices (e.g., notetakers, videophones), and copiers. Data can be
held in medium that includes, but is not limited to, electronic and paper.

F. Contractor agrees to provide annual security and privacy training for all individuals
who have access to personal, confidential, or sensitive information relating to the
performance of this agreement.

G. Contractor agrees to obtain and maintain acknowledgements from all individuals to

evidence their understanding of the consequences of violating California privacy
laws and the contractor’s information privacy and security policies.
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Contract # 28705 Chabot-Las Positas CCD

H.

For contractors that do not have a security program that includes annual security
and privacy training, a self-training manual is available on the DOR website under
the “Providers” tab in the “Becoming a Service Provider" section under “Annual
Security and Privacy Training for VR Service Providers.” The self-training manual is
named “Protecting Privacy in State Government” and can be downloaded at the

following link: http://www.dor.ca.gov/eps/privacytraining.htm.

Additional training and awareness tools are available at the California Office of
Information Security (OIS) website and the California Office of Privacy Protection
(COPP) website. The COPP created the self-training manual, “Protecting Privacy in
State Government” that DOR revised to meet its business needs.

7. Audit and Review Requirements

General Audit and Review Requirements

A

The Contractor shall submit to the State such reports, accounts, and records
deemed necessary by the State to discharge its obligation under State and Federal
laws and regulations, including the applicable OMB Circulars.

Contractor agrees to comply with all laws, regulations, ordinances, and policies of
any governmental unit having jurisdiction over the rehabilitation program with
regards to construction, medicine, health, safety, wages, hours, working conditions,
workers' compensation, licensing and all other activities requiring compliance.
Contractor shall accept financial responsibilities in the event of non-compliance.

Contractor shall provide State's staff access to all Contractor records and
evaluations of individuals referred to the program, with the written consent of the
individual.

The State shall have the right to conduct inspections, reviews, and/or audits of the
Contractor to determine whether the services provided and the expenditures
invoiced by the Contractor were in compliance with this agreement and other
applicable federal or state statutes and regulations.

Contractor agrees that Department of Rehabilitation, State Controller's Office,
Department of General Services, Bureau of State Audits, Federal Department of
Education Auditors, or their designated representatives shall have the right to review
and to copy any records and supporting documentation pertaining to the
performance of the agreement, including such books, records, accounts, consumer
service records, and other supporting documentation that may be relevant to the
audit or investigation.
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Contract # 28705 Chabot-Las Positas CCD

8. Potential Subcontractors

Nothing contained in this Agreement or otherwise, shall create any contractual relation
between the State and any subcontractors, and no subcontract shall relieve the
‘Contractor of his responsibilities and obligations hereunder. The Contractor agrees to be
as fully responsible to the State for the acts and omissions of its subcontractors and of
persons either directly or indirectly employed by any of them as it is for the acts and
omissions of persons directly employed by the contractor. The Contractor's obligation to
pay its subcontractors is an independent obligation from the State's obligation to make
payments to the Contractor. As a result, the State shall have no obligation to pay or to
enforce the payment of any moneys to any subcontractor. Contractor shall not
subcontract any services under this Agreement without prior approval of the State.

9. Amendment for Unanticipated Tasks

In the event that additional services must be performed which was wholly unanticipated
and is not specified in the written Scope of Work, but which in the opinion of both parties
is necessary to the successful accomplishment of the general scope of work outlined, an
amendment to the agreement is required for additional money and/or time.

10. Licenses and Permits

A. The Contractor shall be an individual or firm licensed to do business in California and
shall obtain at his/her expense all license(s) and permit(s) required by law for
accomplishing any work required in connection with this Agreement.

B Contractor shall be located within the State of California, with a business license from
the city/county in which you are headquartered is necessary, however, if you are a
corporation, a copy of your incorporation documents/letter from the Secretary of
State’s Office can be submitted.

C. In the event, any license(s) and/or permit(s) expire at any time during the term of this
AGREEMENT, Contractor agrees to provide agency a copy of the renewed license(s)
and/or permit(s) within 30 days following the expiration date. in the event the
Contractor fails to keep in effect at all times all required license(s) and permit(s), the
State may, in addition to any other remedies it may have, terminate this
AGREEMENT upon occurrence of such event. :
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STATE OF CALIFORNIA-DEPARTMENT OF FINANCE

PAYEE DATA RECORD

(Required when receiving payment from the State of California in lieu of IRS W-9)

STD. 204 (Rev. 6-2003)

INSTRUCTIONS: Complete all information on this form. Sign, date, and return to the State agency (department/office) address shown at
1 the bottom of this page. Prompt return of this fully completed form will prevent delays when processing payments. Information provided in
this form will be used by State agencies to prepare information Returns (1098). See reverse side for more information and Privacy
Statement. )
NOTE: Governmental entities, federal, State, and local (including schooi districts), are not required to submit this form.
PAYEE’S LEGAL BUSINESS NAME (Type or Print)
2 SOLE PROPRIETOR — ENTER NAME AS SHOWN ON SSN (Last, First, M.L) E-MAIL ADDRESS
MAILING ADDRESS BUSINESS ADDRESS
CITY, STATE, ZIP CODE CITY, STATE, ZIP CODE
ENTER FEDERAL EMPLOYER IDENTIFICATION NUMBER (FEIN): »
5 TER R O U O O O I I =
) Payment will not
[1 PARTNERSHIP CORPORATION: be processed
PAYEE {0 MEDICAL (e.g., dentistry, psychotherapy, chifopractic, etc.) without an .
ENTITY [] ESTATE ORTRUST O LEGAL (e.qg. attomey services) accompanying
TYPE L EXEMPT (nonprofit) :nauxrgz)é?r 1.D.
O ALL OTHERS '
CHECK
ONE BOX | [] INDIVIDUAL OR SOLE PROPRIETOR [ I - - l l l
ONLY ENTER SOCIAL SECURITY NUMBER:
(SSN required by authority of California Revenue and Tax Code Section 18646)
4 1 california resident - Qualified to do business in California or maintains a permanent place of business in California.
[] california nonresident (seé reverse side) - Payments to nonresidents for services may be subject to State income tax
PAYEE withholding.
RESIDENCY O No services performed in California.
STATUS U Copy of Franchise Tax Board waiver of State withholding attached.
5 I hereby certify under penalty of perjury that the information provided on this document is frue and correct.
Should my residency status change, | will promptly notify the State agency below.
AUTHORIZED PAYEE REPRESENTATIVE’S NAME (Type or Print) TITLE
SIGNATURE DATE TELEPHONE
( )
Please return completed form to:
6 Department/Office:
Unit/Section:
Mailing Address:
City/State/Zip:
Telephone: ( ) Fax: ( )
E-mail Address:




STATE OF CALIFORNIA-DEPARTMENT OF FINANCE

PAYEE DATA RECORD

STD. 204 (Rev. 8-2003) (REVERSE)

Requirement to Complete Payee Data Record, STD. 204

A completed Payee Data Record, STD. 204, is required for payments to all non-governmental entities and will be kept on file at each
State agency. Since each State agency with which you do business must have a separate STD. 204 on file, it is possible for a payee
to receive this form from various State agencies.

Payees who do not wish to complete the STD. 204 may elect to not do business with the State. If the payee does not complete the
STD. 204 and the required payee data is not otherwise provided, payment may be reduced for federal backup withholding and
nonresident State income tax withhoiding. Amounts reported on Information Returns (1099) are in accordance with the Internal
Revenue Code and the California Revenue and Taxation Code.

2 | Enter the payee's legal business name. Sole proprietoréhips must also include the owner's full name. An individual must list his/her
full name. The mailing address should be the address at which the payee chooses to receive correspondence. Do not enter
payment address or lock box information here.

3 | Check the box that corresponds to the payee business type. Check only one box. Corporations must check the box that identifies
the type of corporation. The State of California requires that all parties entering into business transactions that may lead to
payment(s) from the State provide their Taxpayer Identification Number (TIN). The TIN is required by the California Revenue and
Taxation Code Section 18646 to facilitate tax compliance enforcement activities and the preparation of Form 1099 and other
information returns as required by the internal Revenue Code Section 6109(a). ]

The TIN for individuals and sole proprietorships is the Social Security Number (SSN). Only partnerships, éstates, trusts, and
corporations will enter their Federal Employer Identification Number (FEIN).

Are vou a California resident or nonresident?

A corporation will be defined as a "resident” if it has a permanent place of business in California or is qualified through the Secretary
of State to do business in California.

A partnership is considered a resident partnership if it has a permanent place of business in California. An estate is a resident if the
decedent was.a California resident at time of death. A trust is a resident if at least one trustee is a California resident.

For individuals and sole proprietors, the term "resident" includes every individual who is in California for other than a temporary or
transitory purpose and any individual domiciled in California who is absent for a temporary or transitory purpose. Generally, an
individual who comes to California for a purpose that will extend over a long or indefinite period will be considered a resident.
However, an individual who comes to perform a particular contract of short duration will be considered a nonresident.

Payments to all nonresidents may be subject to withholding. Nonresident payees performing services in California or receiving rent,
lease, or royaity payments from property (real or personal) focated in California will have 7% of their total payments withheld for State
income taxes. However, no withholding is required if total payments to the payee are $1,500 or less for the calendar year. :

Eor information on Nonresident Withholding, contact the Franchise Tax Board at the numbers listed below:
Withholding Services and Compliance Section: 1-888-792-4900 E-mail address: wscs.gen@ftb.ca.gov
For hearing impaired with TDD, call: 1-800-822-6268 Website: www.fth.ca.gov

5 | Provide the name, title, signature, and telephone number of the individual completing this form. Provide the date the form was
completed.

6 | This section must be completed by the State agency requesting the STD. 204.

Privacy Statement

Section 7(b) of the Privacy Act of 1974 (Public Law 83-579) requires that any federal, State, or local governmental agency, which
requests an individual to disclose their social security account number, shalt inform that individual whether that disclosure is
mandatory or voluntary, by which statutory or other authority such number is solicited, and what uses will be made of it.

It is mandatory to furnish the information requested. Federal law requires that payment for which the requested information is not
provided is subject to federal backup withholding and State law imposes noncompliance penalties of up to $20,000.

You have the right to access records containing your personal information, such as your SSN. To exercise that right, please contact
the business services unit or the accounts payable unit of the State agency(ies) with which you transact that business.

All questions should be referred to the requesting State agency listed on the bottom front of this form.




CCC-307 |
CERTIFICATION

I, the official named below, CERTIFY UNDER PENALTY OF PERJURY that I am duly
authorized to legally bind the prospective Contractor to the clause(s) listed below. This
certification is made under the laws of the State of California.

Contractor/Bidder Firm Name (Printed) 4 Federal ID Number

By (Authorized Signature)

Printed Name and Title of Person Signing

Date Executed Executed in the County of

CONTRACTOR CERTIFICATION CLAUSES

1. STATEMENT OF COMPLIANCE: Contractor has, unless exempted, complied with
the nondiscrimination program requirements. (Gov. Code §12990 (a-f) and CCR, Title 2,
Section 8103) (Not applicable to public entities.)

2. DRUG-FREE WORKPLACE REQUIREMENTS: Contractor will comply with the
requirements of the Drug-Free Workplace Act of 1990 and will provide a drug-free
workplace by taking the following actions:

a. Publish a statement notifying employees that unlawful manufacture, distribution,
dispensation, possession or use of a controlled substance is prohibited and specifying
actions to be taken against employees for violations.

b. Establish a Drug-Free Awareness Program to inform employees about:

1) the dangers of drug abuse in the workplace;

2) the person's or organization's policy of maintaining a drug-free workplace;

3) any available counseling, rehabilitation and employee assistance programs; and,
4) penalties that may be imposed upon employees for drug abuse violations.

c. Every employee who works on the proposed Agreement will:

1) receive a copy of the company's drug-free workplace policy statement; and,
2) agree to abide by the terms of the company's statement as a condition of employment
on the Agreement.

Failure to comply with these requirements may result in suspension of payments under
the Agreement or termination of the Agreement or both and Contractor may be ineligible
for award of any future State agreements if the department determines that any of the
following has occurred: the Contractor has made false certification, or violated the




certification by failing to carry out the requirements as noted above. (Gov. Code §8350 et
seq.)

3. NATIONAL LABOR RELATIONS BOARD CERTIFICATION: Contractor certifies
that no more than one (1) final unappealable finding of contempt of court by a Federal
court has been issued against Contractor within the immediately preceding two-year
period because of Contractor's failure to comply with an order of a Federal court, which
orders Contractor to comply with an order of the National Labor Relations Board. (Pub.
Contract Code §10296) (Not applicable to public entities.)

4, CONTRACTS FOR LEGAL SERVICES $50,000 OR MORE- PRO BONO
REQUIREMENT: Contractor hereby certifies that contractor will comply with the
requirements of Section 6072 of the Business and Professions Code, effective January 1,
2003.

Contractor agrees to make a good faith effort to provide a minimum number of hours of
pro bono legal services during each year of the contract equal to the lessor of 30
multiplied by the number of full time attorneys in the firm’s offices in the State, with the
number of hours prorated on an actual day basis for any contract period of less than a full
year or 10% of its contract with the State.

Failure to make a good faith effort may be cause for non-renewal of a state contract for
legal services, and may be taken into account when determining the award of future
contracts with the State for legal services.

5. EXPATRIATE CORPORATIONS: Contractor hereby declares that it is not an
expatriate corporation or subsidiary of an expatriate corporation within the meaning of
Public Contract Code Section 10286 and 10286.1, and is eligible to contract with the
State of California.

6. SWEATFREE CODE OF CONDUCT:

a. All Contractors contracting for the procurement or laundering of apparel, garments or
corresponding accessories, or the procurement of equipment, materials, or supplies, other
than procurement related to a public works contract, declare under penalty of perjury that
no apparel, garments or corresponding accessories, equipment, materials, or supplies
furnished to the state pursuant to the contract have been laundered or produced in whole
or in part by sweatshop labor, forced labor, convict labor, indentured labor under penal
sanction, abusive forms of child labor or exploitation of children in sweatshop labor, or
with the benefit of sweatshop labor, forced labor, convict labor, indentured labor under
penal sanction, abusive forms of child labor or exploitation of children in sweatshop
labor. The contractor further declares under penalty of perjury that they adhere to the
Sweatfree Code of Conduct as set forth on the California Department of Industrial
Relations website located at www.dir.ca.gov, and Public Contract Code Section 6108.

b. The contractor agrees to cooperate fully in providing reasonable access to the
contractor’s records, documents, agents or employees, or premises if reasonably required
by authorized officials of the contracting agency, the Department of Industrial Relations,



or the Department of Justice to determine the contractor’s compliance with the
requirements under paragraph (a).

7. DOMESTIC PARTNERS: For contracts over $100,000 executed or amended after
January 1, 2007, the contractor certifies that contractor is in compliance with Public
Contract Code section 10295.3.

DOING BUSINESS WITH THE STATE OF CALIFORNIA

The following laws apply to persons or entities doing business with the State of
California.

1. CONFLICT OF INTEREST: Contractor needs to be aware of the following provisions
regarding current or former state employees. If Contractor has any questions on the
status of any person rendering services or involved with the Agreement, the awarding
agency must be contacted immediately for clarification.

Current State Employees (Pub. Contract Code §10410):

1). No officer or employee shall engage in any employment, activity or enterprise from
which the officer or employee receives compensation or has a financial interest and
which is sponsored or funded by any state agency, unless the employment, activity or
enterprise 1s required as a condition of regular state employment.

2). No officer or employee shall contract on his or her own behalf as an independent
contractor with any state agency to provide goods or services.

Former State Employees (Pub. Contract Code §10411):

1). For the two-year period from the date he or she left state employment, no former state
officer or employee may enter into a contract in which he or she engaged in any of the
negotiations, transactions, planning, arrangements or any part of the decision-making
process relevant to the contract while employed in any capacity by any state agency.

2). For the twelve-month period from the date he or she left state employment, no former
state officer or employee may enter into a contract with any state agency if he or she was
employed by that state agency in a policy-making position in the same general subject
area as the proposed contract within the 12-month period prior to his or her leaving state
service.

If Contractor violates any provisions of ab‘ove paragraphs, such action by Contractor shall
render this Agreement void. (Pub. Contract Code §10420)

Members of boards and commissions are exempt from this section if they do not receive
payment other than payment of each meeting of the board or commission, payment for
* preparatory time and payment for per diem. (Pub. Contract Code §10430 (e))



2. LABOR CODE/WORKERS' COMPENSATION: Contractor needs to be aware of the
provisions which require every employer to be insured against liability for Worker's
Compensation or to undertake self-insurance in accordance with the provisions, and
Contractor affirms to comply with such provisions before commencing the performance
of the work of this Agreement. (Labor Code Section 3700)

3. AMERICANS WITH DISABILITIES ACT: Contractor assures the State that it
complies with the Americans with Disabilities Act (ADA) of 1990, which prohibits
discrimination on the basis of disability, as well as all applicable regulations and
guidelines issued pursuant to the ADA. (42 U.S.C. 12101 et seq.)

4. CONTRACTOR NAME CHANGE: An amendment is required to change the
Contractor's name as listed on this Agreement. Upon receipt of legal documentation of
the name change the State will process the amendment. Payment of invoices presented
with a new name cannot be paid prior to approval of said amendment.

5. CORPORATE QUALIFICATIONS TO DO BUSINESS IN CALIFORNIA:

a. When agreements are to be performed in the state by corporations, the contracting
agencies will be verifying that the contractor is currently qualified to do business in
California in order to ensure that all obligations due to the state are fulfilled.

b. "Doing business" is defined in R&TC Section 23101 as actively engaging in any
transaction for the purpose of financial or pecuniary gain or profit. Although there are
some statutory exceptions to taxation, rarely will a corporate contractor performing
within the state not be subject to the franchise tax.

c. Both domestic and foreign corporations (those incorporated outside of California) must
be in good standing in order to be qualiﬁed to do business in California. Agencies will

determine whether a corporatlon is in good standing by calling the Office of the Secretary
of State.

6. RESOLUTION: A county, city, district, or other local public body must provide the
State with a copy of a resolution, order, motion, or ordinance of the local governing body
which by law has authority to enter into an agreement, authorizing execution of the
agreement. ~

7. AIR OR WATER POLLUTION VIOLATION: Under the State laws, the Contractor
shall not be: (1) in violation of any order or resolution not subject to review promulgated
by the State Air Resources Board or an air pollution control district; (2) subject to cease
and desist order not subject to review issued pursuant to Section 13301 of the Water
Code for violation of waste discharge requirements or discharge prohibitions; or (3)
finally determined to be in violation of provisions of federal law relating to air or water
pollution.

8. PAYEE DATA RECORD FORM STD. 204: This form must be completed by all
contractors that are not another state agency or other governmental entity.
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STATE OF CALIFORNIA DEPARTMENT OF REHABILITATION

BOARD RESOLUTION
DR 324 (New 01/94) Computer Generated

[ Original
[[] Amendment #

FULL Name of Corporation or Public Agency

WHEREAS, the Board of Directors or Board of Trustees of the above-named
corporation or public agency has read the proposed agreement between State of
California, Department of Rehabilitation, and above-named corporation or public agency
and said Board of Directors or Board of Trustees acknowledges the benefits and
responsibilities to be shared by both parties to said agreement,

NOW, THEREFORE, BE IT RESOLVED that said Board of Directors or Board of
Trustees does hereby authorize the following person:

Name of Person Authorized to Sign Agreement | Title of Person Authorized to Sign Agreement

of the above-named corporation or public agency on behalf of the corporation or public
agency to sign and execute said agreement and all amendments there to, except to
increase the financial liability of said corporation or public agency.

CERTIFICATION

[, the Recording Secretary named below, hereby certify that the foregoing resolution was
duly and regularly adopted by the Board of Directors or Board of Trustees of above-
named corporation or public agency at a meeting of said Board regularly called and
convened at which a quorum of said Board of Directors or Board of Trustees was

- present and voting, and that said resolution was adopted by a vote of the majority of all
Directors or Trustees present at said meeting.

IN WITNESS WHEREOF, | have hereunto set my hand as Recdrding Secretary of said
corporation or public agency.

Address Where Board Meeting Held

Date of Board Meeting Signature of Recording Secretary Date Signe‘d
= .




STATE OF CALIFORNIA
GRANT/CONTRACT SIGNATU

RE AUTHORIZATION

DR 325 (Rev. 10/07) Computer Generated

DEPARTMENT OF REHABILITATION

GRANTEE/CONTRACTOR:

STATE OF CALIFORNIA
Department of Rehabilitation
721 Capitol Mall

Sacramento, California 95814-4702

SUBGRANTEE/CONTRACTEE:
(Legal Corporation/Public Agency Name & Address)

The following persons are authorized to request reimbursement of
expenses incurred as a result of the agreement between the
Grantee/Contractor and Subgrantee/Contractee named above:

Signature Name (Please Type or Print) Title (Please Type or Print)
25
Signature Name (Please Type or Print) Title (Please Type or Print)
&5
Signature Name (Please Type or Print) Title (Please Type or Print)
&5
Signature Name (Please Type or Print) Title (Please Type or Print)
sy

| hereby delegate authority to request reimbursement of expenses

as shown above.

Authorized Signature per Board Resolution

st

Name (Please Type or Print)

Date Signed




