CHILD DEVELOPMENT TRAINING CONSORTIUM
2012-2013 INSTRUCTIONAL AGREEMENT
AGREEMENT NUMBER 12-13-2620

This Agreement is made and entered into this 15t day of September, 2012, by and between
the Yosemite Community College District, Child Development Training Consortium, hereafter
called the YCCD/CDTC, and, Chabot Las Positas Community College District for Las Positas
College hereafter called the CONTRACTOR.

WITNESSETH: That the CONTRACTOR for and in consideration of the covenants, conditions,
agreements, and stipulations of the YCCD/CDTC hereinafter expressed, does hereby agree
to furnish to the YCCD/CDTC services as follows:

L STATEMENT OF WORK

A.

C.

D.

The CONTRACTOR will designate a Campus Coordinator. The Campus
Coordinator will be responsible to prepare and submit all required reports;
coordinate all Consortium activities; attend two (2) mandatory YCCD/CDTC
sponsored meetings at YCCD/CDTC expense; and inform child
development/early childhood education department of program requirements
and components specific fo campus Child Development Training Consortium.

The desighated Campus Coordinator is preferably either full-time or adjunct
facully, department chair, or director of the campus child development lab
center/children’s center. If the current Campus Coordinator does not meet
these recommendations, they are permitted to continue in the position and
new requirements will be applicable upon designation of a new Campus
Coordinator. Since the requirement of faculty is preferred, but not required,
exceptions will be considered by YCCD/CDTC on an individual basis.

The Campus Coordinator must be located on campus with regularly scheduled
office hours; thereby being accessible to students enrolled in the program. The
YCCD/CDTC must be nofified in writing within fifteen (15) calendar days of any
change in Campus Coordinator status.

The CONTRACTOR will generate up to 500 units of college credit by enrolling
students in courses required by the Cdlifornia Commission on Teacher
Credentialing to obtain a new or renew a currently held Child Development
Permit. Enrolled units must be completed between July 1, 2012, and June 30,
2013. Physical education courses and general work experience courses are
excluded. Child development work experience and remedial courses are
included.

The CONTRACTOR will make good faith efforts to recruit and employ qudalified
faculty who reflect the ethnic makeup of the student population.

The CONTRACTOR will provide appropriate community college courses, which:

1. Meet the requirements of the Child Development Permit Matrix (included
in this Agreement as Appendix A) and/or child care licensing regulations.

2. Are degree or certificate applicable.
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6.

Are offered for credit with the possible exception of remedial courses.
Are transferable whenever possible.

Are available to family child care providers and employees of child
care/development programs serving infants through school-age
children.

Are responsive to local community needs.

The CONTRACTOR will enroll students who meet the YCCD/CDTC eligibility
criteria, numbered 1 through 5 below. Student eligibility must be verified each
semester/term using the Student Profile.

1.

Student must be seeking a new or maintaining a currently held Child
Development Permit, AND

At the time of enroliment, the student must be employed by a child
care/development program including licensed family child care and
out-of-school care. Centfer-based programs must be licensed or eligible
for an exemption according to Department of Social Services (DSS)
regulations. Licensed exempt centers are limited to the following: on
school site, parents on site, military, tribal, employment agency, parks
and recreation, adult ed/chid care, home based program and
before/after school program. Employment in a kindergarten classroom
is also acceptable, AND

Student employment must directly benefit children and/or families. The
employment experience must be acceptable to the California
Commission on Teacher Credentialing for purposes of obtaining a Child
Development Permit, even if experience is not required for the permit,
AND

Student must work in the state of California.

In-home care providers (nannies) are not eligible. Unlicensed, exempt,
in-home child care providers are not eligible.

The CONTRACTOR will enroll eligible students according to the following three
priorities:

California Department of Education, Child Development Division (CDE/CDD)
Priorities for Enrollment:

Priority 1 Employees of all direct-funded CDE/CDD programs including

centfer-based programs and family child care network programs
or center-based programs with satellite family child care
providers. This also includes co-located Head Start Programs.

Priority 2 Employees of any program, center-based or licensed family child

care homes, that serve children on a voucher basis for Alfernative
Payment services.
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Priority 3 Employees of all other programs including center-based
licensed family child care homes.

Within each priority group listed above, priority will be given tfo students fulfiling
the requirements for an Assistant or Associate Teacher or Teacher Child
Development Permit.

Local Priorities for Enrollment

The local YCCD/CDTC Advisory Committee may establish additional priorities.
However, the CDE/CDD priorities listed above must be met before local
priorities can be implemented. Local priorities are encouraged to meet local
needs within the context of the CDE/CDD priorities.

The CONTRACTOR will establish a new or use an existing Advisory Committee to
solicit input on local needs, courses to be offered and approve the student
eligibility and payment policies.

1. The Advisory Committee will make a good faith effort to represent the
local child care labor market by including the following program
representatives: the Campus Coordinator; one community college child
development instructor, one CEC Mentor Coordinator, one family child
care provider; one representative of a child care program funded by
the Cadlifornia Department of Education, Child Development Division
(CDE/CDD); one representative of a private-for-profit child care
program; one representative of a private-non-profit child care program;
one representative of the local Resource and Referral program; one
college student majoring in child development; one representative from
the Local Child Care and Development Planning Council; and one
representative from the county-level Children and Families Commission,
and one representative from the local CARES Plus and/or AB212

programs.

2. The Advisory Committee will meet a minimum of once each
semester/term.

3. Both meetings must be properly documented with agendas and

minutes, which must be submitted by specified due dates.

The CONTRACTOR will complete an annual needs study of the local service
area to determine the greatest needs of individuals seeking new or maintaining
currently held Child Development Permits. Information collected should
include:

1. Description of eligible students to be served

2. Special circumstances or unique challenges and characteristics of
eligible students

3. Description of agencies/programs that will benefit
4, Area strengths

5. Ared needs
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1.

lil.

6. Description of most needed courses including topics, fimes, locations
and preferred language of instruction.

The CONTRACTOR will provide student grade documentation to YCCD/CDTC
upon request for audit purposes.

The CONTRACTOR will ensure that all required reports and documents, both
online and hardcopy, are submitted to YCCD/CDTC by the due dates
specified. Report fitles and due dates are included in this Agreement as
Appendix B — 2012-2013 Required Reports and Time Lines. All reports should be
submitted to the Child Development Training Consorfium, 1620 North Carpenter
Road, Suite C-16, Modesto, CA 95351.

The CONTRACTOR will ensure that no full-time equivalent (FTE) will be collected
for courses that are funded with YCCD/CDTC funds.

The CONTRACTOR will ensure collaboration (if applicable) with CEC Mentor
Coordinator, two times per semester. This collaboration will include sharing
program services and promote integration of services for student success.

PERIOD OF PERFORMANCE

The term of this Agreement shall be from September 1, 2012, to and including June 30,
2013. Enrolled units must be completed between July 1, 2012, and June 30, 2013. All
allowable expenditures must be encumbered and/or the services rendered prior to
June 30, 2013.

BUDGET AND ALLOWABLE EXPENSES

A.

By October 15, 2012, a 2012-2013 budget based on the funding authorized in
this Agreement must be posted online with the YCCD/CDTC. A YCCD/CDITC
supplied format must be used.

The CONTRACTOR will submit a revised budget to the YCCD/CDTC for approval

due to the following two circumstances:

1. When planned expenditures in any of the major expense categories
(direct services, support services, or administration) exceed the
approved budget by more than ten percent (10%).

2. And when planned expenditures in any of the line items exceed the
approved budget by more than twenty-five (25)%.

The CONTRACTOR will administer the program budget in accordance with
YCCD/CDTC budget development guidelines available in the Campus
Coordinator Handbook. The CONTRACTOR will ensure that all program
expenditures are reasonable, necessary, and allowable.

The CONTRACTOR will not exceed approved California Department of
Education fravel reimbursement rates for travel charged to this program.

The CONTRACTOR will not expend YCCD/CDIC funds on food, equipment,
donations, or gifts. Equipment is defined as a fixed asset that does not lose ifs
identity when removed from its location and is not changed materially or
consumed immediately (typically, within a year) by use. Equipment has
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Iv.

VL.

Vil

relatively permanent value and its purchase increases the value of the phy
property such as furniture, vehicles, machinery, computers and furnishings that
are not integral parts of the building or the building system.

F. If the CONTRACTOR demonstrates a consistent pattern of under-generating its
confracted number of units, the number of contracted units may be reduced
in subsequent years.

PAYMENT FOR SERVICES

A. In consideration of the performance of the foregoing in a satisfactory manner,
the YCCD/CDTC agrees to pay the CONTRACTOR an amount not to exceed
$12,500.00. The amount of total payments to the CONTRACTOR will be the lesser
of program earnings, the amount authorized by this Agreement, or actual
expenditures. Any over-payments of more than $100.00 made by YCCD/CDTC
to the CONTRACTOR must be refunded to YCCD/CDTC by June 30, 2013.
Checks should be made payable to YCCD.

B. The CONTRACTOR will be paid $25.00 per enrolled unit of course work, which
meets requirements of the Child Development Permit Matrix and/or child care
licensing regulations to the maximum stated in Paragraph [B. Units for physical
education and general work experience classes are excluded. Units for
remedial courses and child development work experience are included.

C. YCCD/CDTC will issue progress payments to CONTRACTOR upon receipt of
properly completed documentation including an original 2012-2013 Student
Profile for each enrolled student for each semester/term.

D. YCCD/CDTC will withhold any payment until all required documentation has
been received to substantiate enrolled units.

E. YCCD/CDTC will make final payment to CONTRACTOR upon satisfactory
completion of services as described herein. The final expenditure report is due
no later than June 30, 2013. A Budget Narrative Form will be required as an
addendum to the Final Expenditure Report.

RETENTION OF RECORDS AND AUDITS

The CONTRACTOR will retain all programmatic and fiscal records for a minimum of five
(5) full years from the date of final payment under this Agreement. The CONTRACTOR
will make these records available to YCCD/CDTC upon request for audit purposes
during the progress of the work and for five (5) years following final payment. The
federal audit number for this project is 93.575042.

CONTRACT AMENDMENTS

This Agreement may be amended with mutual written consent of both parties and the
approval of the California Department of Education, Child Development Division.

30 DAY TERMINATION NOTICE

It is mutually agreed that either party may terminate this Agreement by giving thirty
(30) calendar days advance written nofice.
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VIl

IX.

XL

XIl.

FUND AVAILABILITY

Funding of this Agreement is contingent upon appropriation and availability of funds
from the Cadlifornia Department of Education, Child Development Division. The
YCCD/CDTC is funded with federal Child Care and Development Quality
Improvement funds.

NONDISCRIMINATION CLAUSE

A. During the performance of this Agreement, CONTRACTOR will not unlawfully
discriminate, harass, or allow harassment against any employee or student
because of sex, race, color, ancestry, religious creed, national origin, physical
disability (including HIV and AIDS), medical condition (cancer), age (over 40),
sexual orientation, or marital status. CONTRACTOR will ensure that the
evaluation and treatment of employees and student participants are free from
such discrimination and harassment.

B. CONTRACTOR shall comply with the provisions of the Fair Employment and
Housing Act and the applicable regulations promulgated there under.

C. By signing this Agreement, the CONTRACTOR ensures that it will comply with the
Americans with Disabilities Act (ADA) of 1990, which prohibits discrimination on
the basis of disability.

INDEPENDENT CONTRACTORS

It is understood that this is an Agreement by and between independent contractors
and is not infended, and shall not be construed fo create the relationship of agent,
servant, employee, partnership, or joint venture.

HOLD HARMLESS CLAUSE

Both the CONTRACTOR and YCCD/CDTC agree to hold harmless, defend, and
indemnify the other party, its officers, employees, boards, volunteers, and agents from
and against any and all losses, claims or expense arising out of any liability or claim of
liability for personal injury, bodily injury to persons, contractual liability and damage to
property sustained or claimed o have been sustained arising out of activities of such
party, its boards, officers, agents, employees, or volunteers pursuant to this
Agreement. However, the provisions of this indemnity agreement do not apply to any
damages or losses caused by the negligence of the other party or its officers,
employees, boards, volunteers, or agents.

ACKNOWLEDGMENT

The CONTRACTOR will acknowledge the support of the YCCD/CDTC when publicizing
the work performed under this Agreement. Materials developed with funds from this
Agreement shall contain an acknowledgment of the use of federal Child Care and
Development Qudlity Improvement funds received from the Cadlifornia Department of
Education, Child Development Division.
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Xlll. DRUG-FREE WORKPLACE

The CONTRACTOR certifies complicnce with the requirements of the Drug-Free
Workplace Act of 1990 and will provide d drug-free workplace.

IX. NON-PERFORMANCE OF TERMS OF INSTRUCTIONAL AGREEMENT

If the CONTRACTOR fails to fulfill the terms of this Instructional Agreement, the
CONTRACTOR will be placed on informal probation for the period of one year. If the
CONTRACTOR fails to fulfill the terms of the Instruction Agreement while on informal
probation, a Probationary Instructional Agreement will be issued in the second year. if
the CONTRACTOR fails to fulfill the terms of the Probationary Insfructional Agreement,
no furiner Instructional Agreements will be issued to CONTRACTOR.

- AGREED TO BY:

CONTRACTOR Authorizing Signature:

Prinfed Name of Person Signing: Lorenzo Legaspl
Title of Person Sign[ng: Vice Chancellor, Business . Services
Date:

Yosemife Communify College District

| Authorizing Signature:

Prinfed Name of Person Signing: Teresa Scott
Title of Person Signing: Executive Vice Chancellor/Fiscal Services, YCCD
Dé}fe:'

Aftachments for reference: Appendix A - Child Development Permit Matrix
Appendix B — 2012-2013 Required Reports and Time Lines

Return two Instructional Agreements with original signatures to:
Child Development Training Consortium
1620 North Carpenter Road, Suite C-16, Modesto, CA 95351
For questions, call (209} 572-6080

: Daie Revd: _ JoDO;______ FomDOi_____ To CONTRAGTOR:
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Appendix B

Child Development Training Consortium
2012-2013 Required Reports and Time Lines

Report/Documentation

Due Date

Instructional Agreement

As soon as possible

Student Profiles and Transmittal Summary
and Detail Sheets AND CDD Confidential
Profiles

October 15, 2012
March 15, 2013

Summer/Fall’12 Term:
Winter/Spring '13 Term:

Student Evaluations
(Composite generated online)

Summer/Fall '12 Term:
Winter/Spring '13 Term:

February 15, 2013
June 30, 2013

2012-2013 Program Budget (subbmit online)

October 15, 2012

Student Eligibility and Payment Policies

December 14, 2012

Advisory Committee Meeting Documents

February 15, 2013
June 30, 2013

Fall "12 Term
Spring "13 Term

Coordinator Invoice

Summer/Fall "12 Term:
Winter/Spring '13 Term:

February 15, 2013
June 1, 2013

Child Development Instructional Staff Profiles
and Master List (UPDATE ONLINE)

March 15, 2013

Course Offering Matrix of Child Development
and CDTC Funded Courses (UPDATE ONLINE)

Each semester after course schedule is
established at campus

2013-2014 Designation of Campus

Coordinator and Agreement Specifications June 15, 2013
Year-End Report Narrative June 30, 2013
Final Expenditure Report (submit onling) / June 30, 2013

Final Expenditure Narrative (submit
hardcopy)






