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AP 4022 COURSE APPROVAL

Reference:
Title 5 Section 55100

NOTE: This procedure applies to the processes for approving individual credit and non-
credit courses. Local practice may be inserted, but must address the following
requirements of Title 5 Section 55100.

Course approval process shall include:
e Procedures for submitting for Board approval individual degree-applicable credit
courses offered as part of an educational program approved by the California
Community College Chancellor’'s Office.

e Procedures for course approval of non-degree applicable credit courses and
degree-applicable credit courses that are not part of a permitted educational
program must address at least the following:

0 These courses must be approved by the curriculum committee.

o The individuals on the curriculum committee must have received the
training for approval of stand-alone courses

e Unless modified to properly address the reasons for denial, no courses may be
offered that were previously denied approval by the California Community
College Chancellor’s Office.

e Students may only count a limited amount of units approved toward satisfying the
requirements for a certificate or completion of an associate degree.

e Requlatory limits on the number of courses that may be linked to one another by
prerequisites or co-requisites.

e All courses approved must be reported to the California Community College
Chancellor’'s Office.




NOTE: The red ink signifies language that is legally required and recommended by the Policy and
Procedure Service and its legal counsel. The green ink was added during the administrative review on
March 21, 2013. This document was reviewed on April 8, 2013 by Chancellor’'s Cabinet and on April 9,
2013 by the Chancellor’s Council. This document was reviewed by representatives of the Academic
Senates on December 12, 2013.

Date Approved:
(This is a new procedure recommended by the
Policy and Procedure Service)



Legal Citation for AP 4022
Title 5 Section 55100

5 CCR s 55100
Cal. Admin. Code tit. 5, s 55100

TITLE 5. EDUCATION
DIVISION 6. CALIFORNIA COMMUNITY COLLEGES
CHAPTER 6. CURRICULUM AND INSTRUCTION
SUBCHAPTER 2. APPROVAL BY THE CHANCELLOR
ARTICLE 1. APPROVAL OF CREDIT EDUCATIONAL PROGRAMS

s 55100. Course Approval.

(a) The governing board of each community college district shall establish policies for, and may
approve individual degree-applicable credit courses which are offered as part of an educational
program approved by the Chancellor pursuant to section 55130. Such courses need not be
separately approved by the Chancellor.

(b) Effective for courses to be offered beginning in Fall 2007, a community college district may,
until December 31, 2012, approve and offer nondegree- applicable credit courses and degree-
applicable credit courses which are not part of an approved educational program without separate
approval by the Chancellor, provided that the district continuously complies with the following
requirements:

(1) the college curriculum committee and district governing board have approved each such
course pursuant to section 55002;

(2) the district submits a certification by September 30th of each year verifying that the
persons who will serve on the curriculum committee and others who will be involved in the
curriculum approval process at each college within the district for that academic year have
received training consistent with guidelines prescribed by the Chancellor on the review and
approval of courses not part of educational programs;

(3) no course which has previously been denied separate approval by the Chancellor or is part
of a program that has been disapproved by the Chancellor may be offered pursuant to this
subdivision unless the proposed course has been modified to adequately address the reasons
for denial and has been subsequently reapproved by the college curriculum committee and
district governing board,

(4) no group of courses approved pursuant to this subdivision which total 18 or more
semester units or 27 or more quarter units in a single four-digit Taxonomy of Programs code
may be linked to one another by means of prerequisites or corequisites;



(5) no student may be permitted to count 18 or more semester units or 27 or more quarter
units of coursework approved pursuant to this subdivision toward satisfying the requirements
for a certificate or other document evidencing completion of an educational program or
towards a major or area of emphasis for completion of an associate degree; and

(6) the district promptly reports all courses approved pursuant to this subdivision to the
Chancellor through the Chancellor's Office Management Information System.

(c) The Chancellor may, at any time, terminate the ability of a district to offer courses pursuant
to subdivision (b) if he or she determines that a district has failed to comply with all of the
conditions set forth in that subdivision. In that event, the district will become immediately
subject to the requirements of subdivision (d).

(d) Effective January 1, 2013, or earlier if so required by subdivision (c), the governing board of
each community college district shall separately submit for approval by the Chancellor all
nondegree-applicable credit courses and individual degree-applicable credit courses which are
not part of any approved educational program.

Note: Authority cited: Sections 66700 and 70901, Education Code. Reference: Sections 70901
and 78401, Education Code.



