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AP 4260 PREREQUISITES AND CO-REQUISITES

References:
Title 5 Sections 55000 et seq.

NOTE: This procedure is legally required. The Districts may insert its local practice
here. The following example is based on the California Community Colleges Model
District Policy developed by the California Community Colleges Chancellor's Office
Task Force in conjunction with the State Academic Senate and Chief Instructional
Officers.

Prerequisites, co-requisites, advisories, and limitations are necessary to ensure that
students succeed in their coursework and have access to the courses they require. ltis
important to_have prerequisites in_place where they are a vital factor in_maintaining
academic standards. It is also necessary to ensure that prerequisites, co-requisites,
advisories, and limitations do not constitute unjustifiable obstacles to student access
and success. Therefore, to foster the appropriate balance between these two concerns,
the Education Code requires that prerequisites, co-requisites, advisories, and limitations
be established based solely on content review or content review with statistical
validation.

1. Information in the Catalogs and Schedule of Courses

The colleges shall provide the following explanations both in the college catalog and

in the schedule of courses:

A. Definitions of prerequisites, co-requisites, and limitations on enrollment including
the differences among them and the specific prerequisites, co-requisites, and
limitations on enrollment that have been established.

B. Procedures for a student to challenge prerequisites, co-requisites, and limitations
on enroliment and circumstances under which a student is encouraged to make
such a challenge. The information about challenges must include, at a minimum,
the specific process including any deadlines, the various types of challenge that
are established in law, and any additional types of challenge permitted by the
college.

C. Definitions of advisories on recommended preparation, the right of a student to
choose to take a course without meeting the advisory, and circumstances under
which a student is encouraged to exercise that right.




D. Definitions of contract course, co-requisite, noncredit basic skills course, non-

degree-applicable basic skills courses, prerequisite and satisfactory grade.

2. Challenge Process

A. Any student who does not meet a prerequisite or co-requisite or who is not

permitted to enroll due to a limitation on enrollment but who provides satisfactory

evidence may seek entry into the course as follows:

1.

If space is available in a course when a student files a challenge to the
prerequisite_or _co-requisite, the District shall reserve a seat for the student
and resolve the challenge within five working days. If the challenge is upheld
or the District fails to resolve the challenge within the five working-day period,
the student shall be allowed to enroll in the course.

If no space is available in the course when a challenge is filed, the challenge
shall be resolved prior to the beginning of reqistration for the next term and, if
the challenge is upheld, the student shall be permitted to enroll if space is
available when the students registers for that subsequent term.

B. Grounds for challenge shall include the following:

1.
2.

3.

4.

Those grounds for challenge specified in Title 5 Section 55201(f).

The student seeks to enroll and has not been allowed to enroll due to a
limitation on enrollment established for a course that involves intercollegiate
competition or public performance, or one or more of the courses for which
enrollment has been limited to a cohort of students. The student shall be
allowed to enroll in such a course if otherwise he or she would be delayed by
a semester or more in attaining the degree or certificate specified in his or her
educational plan.

The student seeks to enroll in a course that has a prerequisite established to
protect health and safety, and the student demonstrates that he/she does not
pose a threat to himself/herself or others.

The student has the obligation to provide satisfactory evidence that the
challenge should be upheld. However, where facts essential to a
determination of whether the student's challenge should be upheld are or
ought to be in the college's own records, then the college has the obligation to
produce that information.

C. Curriculum Review Process

The curriculum review process shall at a minimum be in accordance with all of

the following:

1.

2.

Establish_a curriculum committee and its membership in_ a manner _that is
mutually agreeable to the college administration and the Academic Senate.

Establish prerequisites, co-requisites, and advisories on recommended
preparation (advisories) only upon the recommendation of the academic
senate except that the academic senate may delegate this task to the
curriculum committee without forfeiting its rights or responsibilities under Title
5 Sections 53200-53204 and within the limits set forth in Title 5 Section




55003. Certain limitations on _enrollment must be established in the same
mannetr.
Establish  prerequisites, co-requisites, advisories on recommended
preparation, and limitations on enroliment only if:
a) The faculty in the discipline or, if the college has no faculty member in
the discipline, the faculty in the department do all of the following:

(1) Approve the course; and,

(2) As _a separate action, approve any prerequisite or co-requisite,
only if:

(a) The prerequisite or_co-requisite is an appropriate and
rational measure of a student's readiness to enter the
course or program as demonstrated by a content review
including, at a minimum, all of the following:

() involvement of faculty with appropriate expertise;

(i) consideration of course objectives set by relevant
department(s). The curriculum review process should
be done in _a manner that is in_accordance with
accreditation standards.

(iif) be based on a detailed course syllabus and outline of
record, tests, related instructional materials, course
format, type and number of examinations, and
grading criteria;

(iv) specification of the body of knowledge and/or skills
which are deemed necessary at entry and/or
concurrent with enrollment;

(v) identification _and review of the prerequisite or co-
requisite _which develops the body of knowledge
and/or measures skKills identified under iv.

(vi) matching of the knowledge and skills in the targeted
course (identified under iv.) and those developed or
measured by the prerequisite or co-requisite (i.e., the
course or assessment identified under v.); and

(vi)  maintain documentation that the above steps were
taken.

(3) Approve any limitation on_enrollment that is being established
for an _honors course or section, for a course that includes
intercollegiate competition or public performance, or so that a
cohort of students will be enrolled in two or more courses, and,
in a separate action, specify which.

(4) Approve that the course meets the academic standards required
for degree applicable courses, non-degree applicable courses,
non-credit courses, or community service respectively.

(5) Review the course outline to determine if a student would be
highly unlikely to receive a satisfactory grade unless the student
had knowledge or skills not taught in the course. If the student
would need knowledge or skills not taught in the course itself,




then the course may be approved for degree applicable credit
only if all requirements for establishing the appropriate
prerequisite _have been met excepting only approval by the
curriculum committee.

(6) Review the course outline to determine whether receiving a
satisfactory grade is dependent on skills in_ communication_or
computation. If receiving a satisfactory grade is sufficiently
dependent on such skills, then the course may be approved for
degree applicable credit only if all requirements have been met
for establishing a prerequisite_or co-requisite of not less than
eligibility for enrollment to a degree-applicable course in English
or mathematics, respectively.

b) A course which should have a prerequisite or co-requisite as provided
in (5) or (6) but for which one or more of the requirements for
establishing a prerequisite have not been met may only:

(1) Be reviewed and approved pursuant to the standards for non-
degree applicable credit, non-credit, or community service; or

(2) Be revised and reviewed as required to meet the criteria for
establishing the necessary prerequisites or co-requisites.

c) The curriculum committee also reviews the course and prerequisite in
a manner that meets each of the requirements specified above.

d) If the District chooses to use content review as defined in Title 5 of the
Code of California Regulations section 55000(c) to define prerequisites
and co-requisites in_reading, written expression, or mathematics for
courses that are deqgree applicable and are not in a sequence, it must
adopt a plan consistent with Title 5 of the Code of California
Regulations section 55003(c).

4. Program Review -- As a reqular part of the program review process or at
least every six years, except that the prerequisites and co-requisites for
vocational courses or programs shall be reviewed every two years, the
college shall review each prerequisite, co-requisite, or advisory to establish
that each is still supported by the faculty in the discipline or department and
by the curriculum committee and is still in compliance with all other provisions
of this policy and with the law. Any prerequisite or co-requisite that is still
supported shall be reviewed promptly thereafter to assure that it is in
compliance with all other provisions of this policy and with the law.

5. Implementing _ Prerequisites, Co-requisites, and _Limitations _on
Enrollment -- Implementation of prerequisites, co-requisites, and limitations
on enrollment must be done in a consistent manner and not left exclusively to
the classroom instructor. Every attempt shall be made to enforce all
conditions a student must meet to be enrolled in the course through the
registration process so that a student is not permitted to enroll unless he/she
has met all the conditions or has met all except those for which he/she has a




pending challenge or for which further information is needed before final
determination is possible of whether the student has met the condition.

6. Instructor's Formal Agreement to Teach the Course as Described -- Each
college shall establish a procedure so that courses for which prerequisites or
co-requisites are established will be taught in _accordance with the course
outline, particularly those aspects of the course outline that are the basis for
justifying the establishment of the prerequisite or co-requisite. The process
shall be established by consulting collegially with the local academic senate
and, if appropriate, the local bargaining unit.

Review of Individual Courses

If the student's enrollment in_a course or program is to be contingent on his or her
having met the proposed prerequisite(s) or co-requisite(s), then such a prerequisite or
co-requisite must be established as follows. If enrollment is not blocked, then what is
being established is not a prerequisite or co-requisite but, rather, an advisory on
recommended preparation and must be identified as such in the schedule and catalog.
Establishing advisories does not require all the following steps.

1. Advisories on Recommended Preparation
The college may recommend that a student meet a standard of readiness at entry
only if recommended by the faculty in the discipline or department and by the
curriculum _committee as provided in above. This process is required whether the
college used to describe such recommendations in its catalog or schedule as
"prerequisites,"” or "recommended,"” or by any other term.

2. Limitations on Enrollment

The types of limitation on enrollment specified below may only be established
through the curriculum review process by the discipline or department faculty and
the curriculum committee specified above including the requirement to review them
again at least every six years; for example, as part of program review. The following
requirements must also be met in order to establish these particular limitations on
enrollment.

A. Performance Courses -- The college may establish audition or try-out as a
limitation _on__enrollment for courses that include public performance or
intercollegiate _competition such as but not limited to band, orchestra, theater,
competitive speech, chorus, journalism, dance, and intercollegiate athletics
provided that:

1. For any certificate or associate degree requirement which can be met by
taking this course, there is another course or courses which satisfy the same
requirement; and

2. The college includes in the course outline of record a list of each certificate or
associate degree requirement that the course meets and of the other course
or courses which meet the same requirement.




Limitations on_enrollment established as provided for performance courses
shall be reviewed during program review or at least every Six years to
determine whether the audition or try-out process is having a disproportionate
impact on any historically under-represented group and, if so, a plan shall be
adopted to seek to remedy the disproportionate impact. If disproportionate
impact has been found, the limitation on enrollment may not be printed in
subsequent catalogs or schedules nor enforced in any subsequent term until
such a plan has been endorsed by the department and the college
administration and put into effect.

B. Honors Courses -- A limitation on enrollment for an honors course or an honors
section of a course may be established if, in addition to the review by the faculty
in_the discipline or department and by the curriculum committee as provided
above, there is another section or another course or courses at the college which
satisfy the same requirements. If the limitation is for an honors course and not
only for an honors section, the college must also include in the course outline of
record a list of each certificate or associate degree requirement that the course
meets and of the other course or courses which meet the same associate degree
or certificate requirement.

Blocks of Courses or Sections -- Blocks of courses or blocks of sections of courses
are two or more courses or sections for which enrollment is limited in order to create a
cohort of students. Such a limitation on enrollment may be established if, in addition to
review by the faculty in the discipline or department and by the curriculum committee as
provided above, there is another section or another course or courses that satisfy the
same requirement. If the cohort is created through limitations on_enrollment in the
courses rather than limitations on specific sections of courses, then the college must
include in the course outline of record a list of each certificate or associate degree
requirement that the course meets and of the other course or courses which satisfy the
same associate degree or certificate requirement.

NOTE: The red ink signifies language that is legally required and recommended by the Policy and
Procedure Service and its legal counsel. This document was reviewed by representatives of the
Academic Senates on December 12, 2013.

Date Approved:
(This is a new procedure recommended by the
Policy and Procedure Service)



Legal Citation for AP 4260

5 CCR 8§ 55000
Cal. Admin. Code tit. 5, 8 55000

Title 5. Education

Division 6. California Community Colleges

Chapter 6. Curriculum and Instruction

Subchapter 1. Programs, Courses and Classes

“EArticle 1. Program, Course and Class Classification and Standards
=5 55000. Definitions.

For the purpose of this chapter, the following definitions shall apply:

(a) “Active participatory courses” are those courses where individual study or group assignments are
the basic means by which learning objectives are obtained.

(b) “Advisory on recommended preparation” means a condition of enroliment that a student is
advised, but not required, to meet before or in conjunction with enrollment in a course or educational
program.

(c) “All units attempted” means all units of credit for which the student has enrolled in the current
community college district of attendance.

(d) “CR” means “credit” and is a symbol used to denote that a student received credit for at least
satisfactory work in a course taken on a “credit-no credit basis” prior to the Fall 2009 term.

(e) “Community Services Offering” means a fee-supported community services class authorized
pursuant to Education Code section 78300 and approved pursuant to subdivision (d) of section 55002
for which state apportionment is not claimed and credit is not awarded.

(f) “Content review” means a rigorous, systematic process developed in accordance with sections
53200 to 53204, approved by the Chancellor as part of the district matriculation plan required under
section 55510, and that is conducted by faculty to identify the necessary and appropriate body of
knowledge or skills students need to possess prior to enrolling in a course, or which students need to
acquire through simultaneous enrollment in a corequisite course.

(g) “Contract Course” means a course which a community college district offers under a contract
pursuant to Education Code section 78021 with a public or private agency, corporation, association, or
other organization.

(h) “Corequisite” means a condition of enrollment consisting of a course that a student is required to
simultaneously take in order to enroll in another course.

(i) “Course” means an organized pattern of instruction on a specified subject offered by a community
college pursuant to subdivisions (a), (b) or (c) of section 55002.

(j) “Course repetition” occurs when a student who has previously received an evaluative symbol in a
credit course, as set forth in section 55023, re-enrolls in that course and receives an evaluative
symbol.

(k) “Courses that are determined to be legally mandated” are courses that are required by statute or
regulation as a condition of paid or volunteer employment.

(I) “Courses that are related in content” are those courses with similar primary educational activities in
which skill levels or variations are separated into distinct courses with different student learning
outcomes for each level or variation.


http://weblinks.westlaw.com/find/default.wl?mt=Westlaw&db=CA-ADC&jh=Article+1.+Program%2c+Course+and+Class+Classification+and+Standards&docname=PRT(IA71E3580D48411DEBC02831C6D6C108E)+%26+BEG-DATE(%3c%3d01%2f22%2f2013)+%26+END-DATE(%3e%3d01%2f22%2f2013)+%25+CI(REFS+(DISP+%2f2+TABLE)+(MISC+%2f2+TABLE))&jl=1&sr=SB&rp=%2ffind%2fdefault.wl&sp=CCR-1000&findtype=l&ordoc=I040236D05C7111E28221EE6FA12B0D98&vr=2.0&fn=_top&sv=Split&jo=5%2bCA%2bADC%2b%25c2%25a7%2b55000&rs=GVT1.0�
http://weblinks.westlaw.com/find/default.wl?mt=Westlaw&db=CA-ADC&jh=Article+1.+Program,+Course+and+Class+Classification+and+Standards&docname=PRT(IA71E3580D48411DEBC02831C6D6C108E)+&+BEG-DATE(<=01/22/2013)+&+END-DATE(>=01/22/2013)+%+CI(REFS+(DISP+/2+TABLE)+(MISC+/2+TABLE))&jl=1&sr=SB&rp=/find/default.wl&sp=CCR-1000&findtype=l&ordoc=I040236D05C7111E28221EE6FA12B0D98&vr=2.0&fn=_top&sv=Split&jo=5+CA+ADC+%c2%a7+55000&rs=GVT1.0�

(m) “Educational program” is an organized sequence of courses leading to a defined objective, a
degree, a certificate, a diploma, a license, or transfer to another institution of higher education.

(n) “Enrollment” occurs when a student receives an evaluative or nonevaluative symbol pursuant to
section 55023 in a credit course.

(o) “Extraordinary conditions” are those conditions meeting the requirements of section 58509(a)
allowing a community college to provide a full refund of enroliment fees to a student.

(p) “Intercollegiate academic or vocational competition course” is a course that is designed specifically
for participation in non-athletic competitive events between students from different colleges that are
sanctioned by a formal collegiate or industry governing body. The participation in the event must be
directly related to the course content and objectives pursuant to subdivisions (a) or (b) of section
55002.

(q) “Intercollegiate athletic course” is a course in which a student athlete is enrolled to participate in
an organized competitive sport sponsored by the district or a conditioning course which supports the
organized competitive sport.

(r) “NC” means “no credit” and is a symbol used to denote that a student did not receive credit for a
course taken on a “credit-no credit basis” prior to the Fall 2009 term.

(s) “Necessary and appropriate” means that a strong rational basis exists for concluding that a
prerequisite or corequisite is reasonably needed to achieve the purpose that it purports to serve. This
standard does not require absolute necessity.

(t) “Noncredit basic skills courses” are those courses in reading, writing, computation, and English as a
Second Language which are designated by the community college district as noncredit courses
pursuant to subdivision (c¢) of section 55002.

(u) “Nondegree-applicable basic skills courses” are those courses in reading, writing, computation, and
English as a Second Language which are designated by the community college district as nhondegree-
applicable credit courses pursuant to subdivision (b) of section 55002.

(v) “Prerequisite” means a condition of enroliment that a student is required to meet in order to
demonstrate current readiness for enrollment in a course or educational program.

(w) “Satisfactory grade” means that, for the course in question, the student’'s academic record has
been annotated with the symbol A, B, C or P as those symbols are defined in section 55023.

(x) “Special classes” means those instructional activities designed to address the educational
limitations of students with disabilities who would be unable to substantially benefit from regular
college classes even with appropriate support services or accommodations as set forth in section
56028.

(y) “Substandard academic work” means course work for which the grading symbols “D,” “F,” “FW,”
“NP” or “NC” (as defined in section 55023) have been recorded.

Note: Authority cited: Sections 66700 and 70901, Education Code. Reference: Sections 70901 and
70902, Education Code.

5 CCR 8§ 55000.5
Cal. Admin. Code tit. 5, 8 55000.5



Title 5. Education

Division 6. California Community Colleges

Chapter 6. Curriculum and Instruction

Subchapter 1. Programs, Courses and Classes

“EArticle 1. Program, Course and Class Classification and Standards

=5 55000.5. Handbook; Monitoring and Review of Approved Courses and Programs.

(a) The Chancellor shall prepare, distribute, and maintain a detailed handbook for use by community
college districts. The handbook shall contain course approval criteria and procedures for securing
course and program approvals.

(b) The Board of Governors hereby adopts and incorporates by reference into this section The
California Community Colleges Program and Course Approval Handbook issued March 2003, as it may
be revised from time to time, along with any addenda thereto. In the event of a conflict between the
provisions of the Handbook and the provisions of this chapter, the provisions of this chapter shall
control.

Note: Authority cited: Sections 66700 and 70901, Education Code. Reference: Section 70901,
Education Code.

5 CCR 8§ 55001
Cal. Admin. Code tit. 5, 8 55001

Title 5. Education

Division 6. California Community Colleges

Chapter 6. Curriculum and Instruction

Subchapter 1. Programs, Courses and Classes

“EArticle 1. Program, Course and Class Classification and Standards

=5 55001. Community College Educational Program. [Repealed]

Note: Authority cited: Sections 66700, 70901, and 78401, Education Code. Reference: Sections
66701, 70901, 70902, 78300, and 78401, Education Code.

5 CCR 8§ 55002
Cal. Admin. Code tit. 5, 8 55002

Title 5. Education

Division 6. California Community Colleges

Chapter 6. Curriculum and Instruction

Subchapter 1. Programs, Courses and Classes

“EArticle 1. Program, Course and Class Classification and Standards

=5 55002. Standards and Criteria for Courses.

(a) Degree-Applicable Credit Course. A degree-applicable credit course is a course which has been
designated as appropriate to the associate degree in accordance with the requirements of section

55062, and which has been recommended by the college and/or district curriculum committee and
approved by the district governing board as a collegiate course meeting the needs of the students.
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(1) Curriculum Committee. The college and/or district curriculum committee recommending the course
shall be established by the mutual agreement of the college and/or district administration and the
academic senate. The committee shall be either a committee of the academic senate or a committee
that includes faculty and is otherwise comprised in a way that is mutually agreeable to the college
and/or district administration and the academic senate.

(2) Standards for Approval. The college and/or district curriculum committee shall recommend
approval of the course for associate degree credit if it meets the following standards:

(A) Grading Policy. The course provides for measurement of student performance in terms of the
stated course objectives and culminates in a formal, permanently recorded grade based upon uniform
standards in accordance with section 55023. The grade is based on demonstrated proficiency in
subject matter and the ability to demonstrate that proficiency, at least in part, by means of essays, or,
in courses where the curriculum committee deems them to be appropriate, by problem solving
exercises or skills demonstrations by students.

(B) Units. The course grants units of credit based upon a relationship specified by the governing board
between the number of units assigned to the course and the number of lecture and/or laboratory
hours or performance criteria specified in the course outline. The course also requires a minimum of
three hours of student work per week, including class time for each unit of credit, prorated for short-
term, extended term, laboratory and/or activity courses.

(C) Intensity. The course treats subject matter with a scope and intensity that requires students to
study independently outside of class time.

(D) Prerequisites and Corequisites. When the college and/or district curriculum committee determines,
based on a review of the course outline of record, that a student would be highly unlikely to receive a
satisfactory grade unless the student has knowledge or skills not taught in the course, then the course
shall require prerequisites or corequisites that are established, reviewed, and applied in accordance
with the requirements of this article.

(E) Basic Skills Requirements. If success in the course is dependent upon communication or
computation skills, then the course shall require, consistent with the provisions of this article, as
prerequisites or corequisites eligibility for enrollment in associate degree credit courses in English
and/or mathematics, respectively.

(F) Difficulty. The course work calls for critical thinking and the understanding and application of
concepts determined by the curriculum committee to be at college level.

(G) Level. The course requires learning skills and a vocabulary that the curriculum committee deems
appropriate for a college course.

(3) Course Outline of Record. The course is described in a course outline of record that shall be
maintained in the official college files and made available to each instructor. The course outline of
record shall specify the unit value the expected number of contact hours for the course as a whole,

the prerequisites, corequisites or advisories on recommended preparation (if any) for the course, the
catalog description, objectives, and content in terms of a specific body of knowledge. The course
outline shall also specify types or provide examples of required reading and writing assignments, other
outside-of-class assignments, instructional methodology, and methods of evaluation for determining
whether the stated objectives have been met by students.

(4) Conduct of Course. Each section of the course is to be taught by a qualified instructor in
accordance with a set of objectives and with other specifications defined in the course outline of
record.

(5) Repetition. Repeated enrollment is allowed only in accordance with the provisions of section
51002, article 4 (commencing with section 55040) of subchapter 1 of chapter 6, and section 58161.



(b) Nondegree-Applicable Credit Course. A credit course designated by the governing board as not
applicable to the associate degree is a course which, at a minimum, is recommended by the college
and/or district curriculum committee (the committee described and established under subdivision
(a)(1) of this section) and is approved by the district governing board.

(1) Types of Courses. Nondegree-applicable credit courses are:
(A) nondegree-applicable basic skills courses as defined in subdivision (j) of section 55000;

(B) courses designed to enable students to succeed in degree-applicable credit courses (including, but
not limited to, college orientation and guidance courses, and discipline-specific preparatory courses
such as biology, history, or electronics) that integrate basic skills instruction throughout and assign
grades partly upon the demonstrated mastery of those skills;

(C) precollegiate career technical preparation courses designed to provide foundation skills for
students preparing for entry into degree-applicable credit career technical courses or programs;

(D) essential career technical instruction for which meeting the standards of subdivision (a) is neither
necessary nor required.

(2) standards for Approval. The college and/or district curriculum committee shall recommend
approval of the course on the basis of the standards which follow.

(A) Grading Policy. The course provides for measurement of student performance in terms of the
stated course objectives and culminates in a formal, permanently recorded grade based upon uniform
standards in accordance with section 55023. The grade is based on demonstrated proficiency in the
subject matter and the ability to demonstrate that proficiency, at least in part, by means of written
expression that may include essays, or, in courses where the curriculum committee deems them to be
appropriate, by problem solving exercises or skills demonstrations by students.

(B) Units. The course grants units of credit based upon a relationship specified by the governing board
between the number of units assigned to the course and the number of lecture and/or laboratory
hours or performance criteria specified in the course outline. The course requires a minimum of three
hours of student work per week, per unit, including class time and/or demonstrated competency, for
each unit of credit, prorated for short-term, extended term, laboratory, and/or activity courses.

(C) Intensity. The course provides instruction in critical thinking and generally treats subject matter
with a scope and intensity that prepares students to study independently outside of class time and
includes reading and writing assignments and homework. In particular, the assignments will be
sufficiently rigorous that students successfully completing each such course, or sequence of required
courses, will have acquired the skills necessary to successfully complete degree-applicable work.

(D) Prerequisites and corequisites. When the college and/or district curriculum committee deems
appropriate, the course may require prerequisites or corequisites for the course that are established,
reviewed, and applied in accordance with this article.

(3) Course Outline of Record. The course is described in a course outline of record that shall be
maintained in the official college files and made available to each instructor. The course outline of
record shall specify the unit value, the expected number of contact hours for the course as a whole,
the prerequisites, corequisites or advisories on recommended preparation (if any) for the course, the
catalog description, objectives, and content in terms of a specific body of knowledge. The course
outline shall also specify types or provide examples of required reading and writing assignments, other
outside-of-class assignments, instructional methodology, and methods of evaluation for determining
whether the stated objectives have been met by students. Taken together, these course specifications
shall be such as to typically enable any student who successfully completes all of the assigned work
prescribed in the outline of record to successfully meet the course objectives.



(4) Conduct of Course. All sections of the course are to be taught by a qualified instructor in
accordance with a set of objectives and with other specifications defined in the course outline of
record.

(5) Repetition. Repeated enrollment is allowed only in accordance with the provisions of section
51002, article 4 (commencing with section 55040) of subchapter 1 of chapter 6, and section 58161.

(c) Noncredit Course. A noncredit course is a course which, at a minimum, is recommended by the
college and/or district curriculum committee (the committee described and established under
subdivision (a)(1) of this section) and approved by the district governing board as a course meeting
the needs of enrolled students.

(1) Standards for Approval. The college and/or district curriculum committee shall recommend
approval of the course if the course treats subject matter and uses resource materials, teaching
methods, and standards of attendance and achievement that the committee deems appropriate for the
enrolled students. In order to be eligible for state apportionment, such courses must be approved by
the Chancellor pursuant to article 2 (commencing with section 55150) of subchapter 2 of this chapter
and satisfy the requirements of section 58160 and other applicable provisions of chapter 9
(commencing with section 58000) of this division.

(2) Course Outline of Record. The course is described in a course outline of record that shall be
maintained in the official college files and made available to each instructor. The course outline of
record shall specify the number of contact hours normally required for a student to complete the
course, the catalog description, the objectives, contents in terms of a specific body of knowledge,
instructional methodology, examples of assignments and/or activities, and methods of evaluation for
determining whether the stated objectives have been met.

(3) Conduct of Course. All sections of the course are to be taught by a qualified instructor in
accordance with the set of objectives and other specifications defined in the course outline of record.

(4) Repetition. Repeated enrollment is allowed only in accordance with provisions of section 58161.

(d) Community Services Offering. A community services offering must meet the following minimum
requirements:

(1) is approved by the district governing board;

(2) is designed for the physical, mental, moral, economic, or civic development of persons enrolled
therein;

(3) provides subject matter content, resource materials, and teaching methods which the district
governing board deems appropriate for the enrolled students;

(4) is conducted in accordance with a predetermined strategy or plan;
(5) is open to all members of the community willing to pay fees to cover the cost of the offering; and
(6) may not be claimed for apportionment purposes.

Note: Authority cited: Sections 66700 and 70901, Education Code. Reference: Section 70901,
Education Code.
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Title 5. Education

Division 6. California Community Colleges

Chapter 6. Curriculum and Instruction

Subchapter 1. Programs, Courses and Classes

“EArticle 1. Program, Course and Class Classification and Standards
= s 55002.5. Credit Hour.

(a) One credit hour of community college work (one unit of credit) requires a minimum of 48 hours of
lecture, study, or laboratory work at colleges operating on the semester system or 33 hours of lecture,
study or laboratory work at colleges operating on the quarter system.

(b) A course requiring 96 hours or more of lecture, study or laboratory work at colleges operating on
the semester system or 66 hours or more of lecture, study, or laboratory work at colleges operating
on the quarter system shall provide at least 2 units of credit.

(c) The amount of credit awarded shall be adjusted in proportion to the number of hours of lecture,
study or laboratory work in half unit increments.

(d) A district may elect to adjust the amount of credit awarded in proportion to the number of hours of
lecture, study or laboratory work in increments of less than one half unit.

Note: Authority cited: Sections 66700 and 70901, Education Code. Reference: Section 70901,
Education Code.
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