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AP 4400 C OMMUNIT Y  E DUC AT ION P R OG R AMS  
 
References: 

Education Code Sections 78300 et seq.; 
Title 5 Sections 55002 and 55160(b) 

 
 
NOTE:  This procedure is optional, but is legally advised if the District maintains 
community education offerings.  Local practice may be inserted, but they must comply 
with the following language in red, underlined ink: 
 
NOTE:  The following language in blue ink is from current CLPCCD Policy 1120 due to 
the level of detail contained therein. 
The mission statements for Chabot and Las Positas Colleges define the commitment of 
each college to creative and responsive programs and services for the communities 
they serve.  Providing a variety of high quality, low-cost Community Education activities 
for the community will respond to the continuing education, cultural, and personal 
development needs of District residents. 
 
Each college may provide a variety of Community Education activities including but not 
limited to workshops, cultural events, short-courses, classes and seminars depending 
on community needs, financial resources and the availability of appropriate facilities. 
 
The colleges will coordinate and consult with one another regarding the development, 
publicity and other aspects of Community Education programming.  There will also be 
coordination between Contract Education and Community Education staff. 
 
Accountability 
The Community Education program operated by each college shall have clearly 
described accountability statements indicating the reporting line, areas of task 
responsibility associated with each Community Education staff member and fiscal 
procedures to account for revenue and expenditures. 
 
General fund moneys are not expended to establish and maintain community education 
offerings. 
 
Fees 



Students enrolled in community education offerings may be charged a fee not to exceed 
the total cost of maintaining community education classes, or classes may be provided 
for remuneration by contract, or with contributions or donations of individuals or groups. 
 
No refunds shall be made for registration cancellations made less than one week prior 
to the beginning of a community education class or activity. 
 
 
NOTE:  The red ink signifies language that is legally advised and recommended by the Policy and 
Procedure Service and its legal counsel.  The language in blue ink is included for consideration.  The 
language in green ink was added during the administrative review on April 10, 2013. This document was 
reviewed by representatives of the Academic Senates on December 12, 2013. 
 
Date Approved:    
(This is a new procedure recommended by the 
Policy and Procedure Service) 

 

 
  



Legal Citations for AP 4400 
 

EDUCATION CODE SECTION 78300 
 
78300.  (a) The governing board of any community college district 
may, without the approval of the Board of Governors of the California 
Community Colleges, establish and maintain community service classes 
in civic, vocational, literacy, health, homemaking, technical and 
general education, including, but not limited to, classes in the 
fields of visual and performing arts, handicraft, science, 
literature, nature study, nature contacting, aquatic sports and 
athletics. These classes shall be designed to provide instruction and 
to contribute to the physical, mental, moral, economic, or civic 
development of the individuals or groups enrolled therein. 
   (b) Community service classes shall be open for the admission of 
adults and of those minors as in the judgment of the governing board 
may profit therefrom. 
   (c) Governing boards shall not expend General Fund moneys to 
establish and maintain community service classes. Governing boards 
may charge students enrolled in community service classes a fee not 
to exceed the cost of maintaining community service classes, or may 
provide instruction in community service classes for remuneration by 
contract, or with contributions or donations of individuals or 
groups. The board of governors shall adopt guidelines defining the 
acceptable reimbursable costs for which a fee may be charged and 
shall collect data and maintain uniform accounting procedures to 
ensure that General Fund moneys are not used for community services 
classes. 
 
 

5 CCR § 55002 
Cal. Admin. Code tit. 5, § 55002 

Title 5. Education  
Division 6. California Community Colleges  
Chapter 6. Curriculum and Instruction  
Subchapter 1. Programs, Courses and Classes  

Article 1. Program, Course and Class Classification and Standards 
 

§ 55002. Standards and Criteria for Courses. 

 
(a) Degree-Applicable Credit Course. A degree-applicable credit course is a course which has been 
designated as appropriate to the associate degree in accordance with the requirements of section 
55062, and which has been recommended by the college and/or district curriculum committee and 
approved by the district governing board as a collegiate course meeting the needs of the students. 
 
(1) Curriculum Committee. The college and/or district curriculum committee recommending the course 
shall be established by the mutual agreement of the college and/or district administration and the 
academic senate. The committee shall be either a committee of the academic senate or a committee 
that includes faculty and is otherwise comprised in a way that is mutually agreeable to the college 
and/or district administration and the academic senate.  
 
(2) Standards for Approval. The college and/or district curriculum committee shall recommend 
approval of the course for associate degree credit if it meets the following standards:  
 

http://weblinks.westlaw.com/find/default.wl?mt=Westlaw&db=CA-ADC&jh=Article+1.+Program%2c+Course+and+Class+Classification+and+Standards&docname=PRT(IA71E3580D48411DEBC02831C6D6C108E)+%26+BEG-DATE(%3c%3d11%2f06%2f2012)+%26+END-DATE(%3e%3d11%2f06%2f2012)+%25+CI(REFS+(DISP+%2f2+TABLE)+(MISC+%2f2+TABLE))&jl=1&sr=SB&rp=%2ffind%2fdefault.wl&sp=CCR-1000&findtype=l&ordoc=I83E8E9A0B6CB11DFB199EEE3FF08959C&vr=2.0&fn=_top&sv=Split&jo=5%2bCA%2bADC%2b%25c2%25a7%2b55002&rs=GVT1.0�
http://weblinks.westlaw.com/find/default.wl?mt=Westlaw&db=CA-ADC&jh=Article+1.+Program,+Course+and+Class+Classification+and+Standards&docname=PRT(IA71E3580D48411DEBC02831C6D6C108E)+&+BEG-DATE(<=11/06/2012)+&+END-DATE(>=11/06/2012)+%+CI(REFS+(DISP+/2+TABLE)+(MISC+/2+TABLE))&jl=1&sr=SB&rp=/find/default.wl&sp=CCR-1000&findtype=l&ordoc=I83E8E9A0B6CB11DFB199EEE3FF08959C&vr=2.0&fn=_top&sv=Split&jo=5+CA+ADC+%c2%a7+55002&rs=GVT1.0�


(A) Grading Policy. The course provides for measurement of student performance in terms of the 
stated course objectives and culminates in a formal, permanently recorded grade based upon uniform 
standards in accordance with section 55023. The grade is based on demonstrated proficiency in 
subject matter and the ability to demonstrate that proficiency, at least in part, by means of essays, or, 
in courses where the curriculum committee deems them to be appropriate, by problem solving 
exercises or skills demonstrations by students.  
 
(B) Units. The course grants units of credit based upon a relationship specified by the governing board 
between the number of units assigned to the course and the number of lecture and/or laboratory 
hours or performance criteria specified in the course outline. The course also requires a minimum of 
three hours of student work per week, including class time for each unit of credit, prorated for short-
term, extended term, laboratory and/or activity courses.  
 
(C) Intensity. The course treats subject matter with a scope and intensity that requires students to 
study independently outside of class time.  
 
(D) Prerequisites and Corequisites. When the college and/or district curriculum committee determines, 
based on a review of the course outline of record, that a student would be highly unlikely to receive a 
satisfactory grade unless the student has knowledge or skills not taught in the course, then the course 
shall require prerequisites or corequisites that are established, reviewed, and applied in accordance 
with the requirements of this article.  
 
(E) Basic Skills Requirements. If success in the course is dependent upon communication or 
computation skills, then the course shall require, consistent with the provisions of this article, as 
prerequisites or corequisites eligibility for enrollment in associate degree credit courses in English 
and/or mathematics, respectively.  
 
(F) Difficulty. The course work calls for critical thinking and the understanding and application of 
concepts determined by the curriculum committee to be at college level.  
 
(G) Level. The course requires learning skills and a vocabulary that the curriculum committee deems 
appropriate for a college course.  
 
(3) Course Outline of Record. The course is described in a course outline of record that shall be 
maintained in the official college files and made available to each instructor. The course outline of 
record shall specify the unit value the expected number of contact hours for the course as a whole, 
the prerequisites, corequisites or advisories on recommended preparation (if any) for the course, the 
catalog description, objectives, and content in terms of a specific body of knowledge. The course 
outline shall also specify types or provide examples of required reading and writing assignments, other 
outside-of-class assignments, instructional methodology, and methods of evaluation for determining 
whether the stated objectives have been met by students.  
 
(4) Conduct of Course. Each section of the course is to be taught by a qualified instructor in 
accordance with a set of objectives and with other specifications defined in the course outline of 
record.  
 
(5) Repetition. Repeated enrollment is allowed only in accordance with the provisions of section 
51002, article 4 (commencing with section 55040) of subchapter 1 of chapter 6, and section 58161.  
 
(b) Nondegree-Applicable Credit Course. A credit course designated by the governing board as not 
applicable to the associate degree is a course which, at a minimum, is recommended by the college 
and/or district curriculum committee (the committee described and established under subdivision 
(a)(1) of this section) and is approved by the district governing board. 
 
(1) Types of Courses. Nondegree-applicable credit courses are:  
 
(A) nondegree-applicable basic skills courses as defined in subdivision (j) of section 55000;  
 



(B) courses designed to enable students to succeed in degree-applicable credit courses (including, but 
not limited to, college orientation and guidance courses, and discipline-specific preparatory courses 
such as biology, history, or electronics) that integrate basic skills instruction throughout and assign 
grades partly upon the demonstrated mastery of those skills;  
 
(C) precollegiate career technical preparation courses designed to provide foundation skills for 
students preparing for entry into degree-applicable credit career technical courses or programs;  
 
(D) essential career technical instruction for which meeting the standards of subdivision (a) is neither 
necessary nor required.  
 
(2) Standards for Approval. The college and/or district curriculum committee shall recommend 
approval of the course on the basis of the standards which follow.  
 
(A) Grading Policy. The course provides for measurement of student performance in terms of the 
stated course objectives and culminates in a formal, permanently recorded grade based upon uniform 
standards in accordance with section 55023. The grade is based on demonstrated proficiency in the 
subject matter and the ability to demonstrate that proficiency, at least in part, by means of written 
expression that may include essays, or, in courses where the curriculum committee deems them to be 
appropriate, by problem solving exercises or skills demonstrations by students.  
 
(B) Units. The course grants units of credit based upon a relationship specified by the governing board 
between the number of units assigned to the course and the number of lecture and/or laboratory 
hours or performance criteria specified in the course outline. The course requires a minimum of three 
hours of student work per week, per unit, including class time and/or demonstrated competency, for 
each unit of credit, prorated for short-term, extended term, laboratory, and/or activity courses.  
 
(C) Intensity. The course provides instruction in critical thinking and generally treats subject matter 
with a scope and intensity that prepares students to study independently outside of class time and 
includes reading and writing assignments and homework. In particular, the assignments will be 
sufficiently rigorous that students successfully completing each such course, or sequence of required 
courses, will have acquired the skills necessary to successfully complete degree-applicable work.  
 
(D) Prerequisites and corequisites. When the college and/or district curriculum committee deems 
appropriate, the course may require prerequisites or corequisites for the course that are established, 
reviewed, and applied in accordance with this article.  
 
(3) Course Outline of Record. The course is described in a course outline of record that shall be 
maintained in the official college files and made available to each instructor. The course outline of 
record shall specify the unit value, the expected number of contact hours for the course as a whole, 
the prerequisites, corequisites or advisories on recommended preparation (if any) for the course, the 
catalog description, objectives, and content in terms of a specific body of knowledge. The course 
outline shall also specify types or provide examples of required reading and writing assignments, other 
outside-of-class assignments, instructional methodology, and methods of evaluation for determining 
whether the stated objectives have been met by students. Taken together, these course specifications 
shall be such as to typically enable any student who successfully completes all of the assigned work 
prescribed in the outline of record to successfully meet the course objectives.  
 
(4) Conduct of Course. All sections of the course are to be taught by a qualified instructor in 
accordance with a set of objectives and with other specifications defined in the course outline of 
record.  
 
(5) Repetition. Repeated enrollment is allowed only in accordance with the provisions of section 
51002, article 4 (commencing with section 55040) of subchapter 1 of chapter 6, and section 58161.  
 
(c) Noncredit Course. A noncredit course is a course which, at a minimum, is recommended by the 
college and/or district curriculum committee (the committee described and established under 
subdivision (a)(1) of this section) and approved by the district governing board as a course meeting 
the needs of enrolled students. 



 
(1) Standards for Approval. The college and/or district curriculum committee shall recommend 
approval of the course if the course treats subject matter and uses resource materials, teaching 
methods, and standards of attendance and achievement that the committee deems appropriate for the 
enrolled students. In order to be eligible for state apportionment, such courses must be approved by 
the Chancellor pursuant to article 2 (commencing with section 55150) of subchapter 2 of this chapter 
and satisfy the requirements of section 58160 and other applicable provisions of chapter 9 
(commencing with section 58000) of this division.  
 
(2) Course Outline of Record. The course is described in a course outline of record that shall be 
maintained in the official college files and made available to each instructor. The course outline of 
record shall specify the number of contact hours normally required for a student to complete the 
course, the catalog description, the objectives, contents in terms of a specific body of knowledge, 
instructional methodology, examples of assignments and/or activities, and methods of evaluation for 
determining whether the stated objectives have been met.  
 
(3) Conduct of Course. All sections of the course are to be taught by a qualified instructor in 
accordance with the set of objectives and other specifications defined in the course outline of record.  
 
(4) Repetition. Repeated enrollment is allowed only in accordance with provisions of section 58161.  
 
(d) Community Services Offering. A community services offering must meet the following minimum 
requirements: 
 
(1) is approved by the district governing board;  
 
(2) is designed for the physical, mental, moral, economic, or civic development of persons enrolled 
therein;  
 
(3) provides subject matter content, resource materials, and teaching methods which the district 
governing board deems appropriate for the enrolled students;  
 
(4) is conducted in accordance with a predetermined strategy or plan;  
 
(5) is open to all members of the community willing to pay fees to cover the cost of the offering; and  
 
(6) may not be claimed for apportionment purposes.  
 

Note: Authority cited: Sections 66700 and 70901, Education Code. Reference: Section 70901, 
Education Code.  
 

 

5 CCR § 55160 
Cal. Admin. Code tit. 5, § 55160 

Title 5. Education  
Division 6. California Community Colleges  
Chapter 6. Curriculum and Instruction  
Subchapter 2. Approval by the Chancellor  

Article 3. Approval of Other Courses 
 

§ 55160. Approval of Community Service Offerings. 

 
(a) Districts are authorized in accordance with the provisions of article 7 (commencing with section 
78300) of chapter 2, part 48, division 7, of title 3 of the Education Code to approve and provide 
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community service offerings pursuant to subdivision (d) section 55002. The approval of the Chancellor 
is not required for community service offerings. 
 
(b) Community service offerings shall not be referred to as noncredit courses. 
 

Note: Authority cited: Sections 66700 and 70901, Education Code. Reference: Sections 70901 and 
78300, Education Code.  
 


