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 Appendix C:  Confidentiality Assurance Agreement  

• All Campus Coordinators designated to implement the CDTC program of Yosemite 
Community College District (YCCD), Child Development Training Consortium (CDTC) who 
have access to process personal private student information within the CDTC website, 
which contains confidential information and records must read and sign this Agreement 

• The original is to be submitted to the Child Development Training Consortium, along with 
the signed Instructional Agreement.  CDTC must sign the Agreement and then place the 
signed original in the Campus Coordinator’s file, and return a copy to the signee. 

Responsibilities:  During the performance of your assigned duties related to collecting 
information on students participating in the CDTC program, services and other activities 
provided, you may have access to confidential student information and records required for 
effective coordination and delivery of services to students and early childhood professionals. 
All confidential discussion, deliberations, records, and information generated or maintained in 
connection with these activities shall be disclosed only to authorized persons who have the 
authority to access confidential participant information or records.  An authorized person is 
defined as any person who is given authority to access participant information in the system 
through the YCCD/CDTC confidentiality protocol.  This includes information obtained and 
conveyed through all media – verbally, in writing, by fax, phone or email, or through the 
CDTC website. Confidential participant data will be managed in accordance with all 
applicable federal and California state privacy laws including but not limited to: Family 
Education Rights and Privacy Act of 1984 (20 U.S. C Sec. 1232g) and Children’s Online 
Privacy Protection Act (COPPA) and California Education Code sections 49069 to 49079. 
Confidential participant data may include, but is not limited to, name, telephone, email 
account, address, date of birth and social security number.   

Liabilities:   Unauthorized release of confidential information to a third party may expose you 
to personal civil penalties under the provisions of Welfare and Institutions Code, Section 
5330; criminal action under Welfare and Institutions Code, Section 10850; and potential fine 
under Title 42, Code of Federal Regulations, Part 2. 

Acknowledgement:  I acknowledge responsibility not to divulge any confidential information or 
records concerning CDTC students for services funded through the California Department of 
Education within the CDTC’s website without proper written authorization. 

I understand that I, the CDTC Campus Coordinator, will receive a signed copy of this 
Confidentiality Assurance Agreement, and that the signed original will be placed in the 
campus file. 
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Signature:  

Date: 

Name (Print) and Title: 

 

Received by:  Title: 

Organization: Child Development Training 
Consortium 

 

 

 

 


