MEMORANDUM OF UNDERSTANDING
BETWEEN
CHABOT-LAS POSITAS COMMUNITY COLLEGE DISTRICT
AND
ALAMEDA COUNTY OFFICE OF EDUCATION

This Memorandum of Understanding between Chabot-Las Positas Community College District - Chabot
College and_Alameda County Office of Education, is made on January 17, 2017 regarding offering
college level classes to students of the William P. Burke Academy and Fruitvale Academy Community
Schools during the Spring 2017 and Fall 2017 terms.

It is understood that Chabot College will be utilizing funds from the Career Pathways Trust Grant (CPT)
to offer these degree applicable credit classes for high school aged students.

RECITALS:

WHEREAS, Chabot College, by and through its full time and adjunct faculty, has expertise in the
instructional area of Early Childhood Education.

WHEREAS, the Alameda County Office of Education desires to avail itself of the expertise of Chabot
College in the aforesaid areas, in which it acknowledges the expertise of Chabot College.

AGREEMENT:

NOW, THEREFORE, in consideration of the foregoing recitals and the covenants and conditions herein
set forth, the parties hereto agree as follows:

1. APPOINTMENT:

Alameda County Office of Education hereby appoints Chabot College to render the instruction of college
level courses as described in Section 2 hereof for the term of this Agreement.

2. CHABOT COLLEGE:
It is understood that:

(a) During the term of this Agreement, Chabot College shall render to William P. Burke Academy and
Fruitvale Academy by and through adjunct faculty, in its sole discretion, to teach college level credit
courses at Alameda County Office of Education’s Student Programs and Services Pregnant and Parenting
Teen Program community schools within the Alameda County of Education District Boundaries.

(b) Chabot College and Alameda County Office of Education will work together to select appropriate
courses, which shall run between 8-16 weeks with dates and times to be arranged between the two parties.



(c) Chabot College classes held at William P. Burke and Fruitvale Academy shall be deemed closed
classes and thereby not open to regular Chabot College students.

(d) Chabot College classes held at William P. Burke Academy and Fruitvale Academy will follow
approved course outlines and be held to the same rigor as approved by Chabot Curriculum Committee.

(e) Prior to the first day of classes, Chabot College will provide to Alameda County Office of Education
Special Programs and Services Administration the following:

1. College Applications

2. Instructor Name and Course Syllabus

3. Dates of Class and Final Exam Schedule

4. Student Conduct and Due Process Policy

5. Last Day to drop the course with No Grade of Record (NGR) on transcript
6. Last day to withdraw with a “W” on transcript

7. List of required textbooks and/or course materials

(f) Chabot College will track student attendance and grades and share results with Carolyn Hobbs,
Principal of William P. Burke and Fruitvale Academies upon course completion.

(9) Chabot College and Carolyn Hobbs will meet monthly to discuss program updates, review data and
trends and assess and modify program as necessary.

3. Alameda County Office of Education:

It is understood that:

(a) William P. Burke Academy and Fruitvale Academy students desiring to enroll in Chabot classes will
apply through California Community College Apply (CCCApply) and submit a Chabot Concurrent
Enrollment Application and attain all necessary school and parental/guardian signatures as required.

(b) William P. Burke Academy and Fruitvale Academy students will be enrolled at Chabot College and as
such, will be held to the same “Student Conduct and Due Process Policy” as outlined in the Chabot
College 2016-2018 catalog (see Attachment A).

(c) William P. Burke Academy and Fruitvale Academy students will be earning college credit and as
such, classes will be held to the same rigorous standards and course outline as approved by Chabot
Curriculum Committee.

(d) Chabot College will be responsible for purchasing required textbooks and/or materials required for the
class.



(e) Carolyn Hobbs will be notified on the first day of class of the following important information:
1. Course Syllabus
2. Dates of Class and Final Exam Schedule
3. Student Conduct and Due Process Policy
4. Last Day to drop the course with No Grade of Record (NGR) on transcript

5. Last day to withdraw with a “W” on transcript

4. COST:

a. Chabot College agrees to pay approximately $7,200 per each 3 unit course delivered at site with
enrollments equal to or less than 44 students using Career Pathways Trust (CPT) funds. See
attachment B.

b. Chabot College agrees to pay additional costs, using CPT funds, based on the following
considerations:

$0 — If ALL students are California residents.

$729.00 - $32,076.00 for 1-44 students, if students are classified as non-resident.

Note: Additional $243 per unit per student non-resident fee assessed. Non-resident fees will be
assessed for students who are classified international students, non-immigrant aliens or students on
other type of visa and out-of-state /non-resident status. It is understood that High School students do
not qualify for AB540. See Attachment C

c. Chabot College will not accept students if the class enrollment exceeds 44 students:
d. Chabot College will provide required textbooks and materials for the enrolled students.

| AGREE TO THE MEMORANDUM OF UNDERSTANDING AS OUTLINED IN THE RECITALS, COVENANTS
AND CONDITIONS CONTAINED HEREIN:

ALAMEDA COUNTY OFFICE OF EDUCATION CHABOT-LAS POSITAS COMMUNITY COLLEGE
DISTRICT

Printed Name: Monica Vaughan Printed Name: Lorenzo Legaspi

Title: Chief of Schools, Student Programs & Services Title: Vice Chancellor, Business Services

Signature Date Signature Date



STUDENT CONDUCT AND DUE PROCESS POLICY

ATTACHMENT A
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The Chabot-Las Positas Community College District encourages all students to pursue academic
studies and other college-sponsored activities. In pursuit of these goals, the student should be free of
unfair or improper action from any member of the academic community. The District accords every
student the right or protection. Students, however, are responsible for complying with college and
district regulations and for meeting the appropriate coliege requirements. The Colleges have an
obligation to maintain conditions under which the work of the colleges can go forward freely, in
accordance with the highest standards of quality, institutional integrity and freedom of expression. In
joining the academic community, the student enjoys the right of freedom to learn and shares
responsibility in exercising that freedom. A student is expected to conduct himself or herself in
accordance with standards of the college.

When a student is charged with misconduct such charge shall be processed in accordance with the
district policy and procedure in order to protect the student's rights and the colleges interest.
Disciplinary action may be imposed on a student for violation of law, district and college policy and
regulations, the Education Code and the Administrative Code. Provisions related to disciplinary action
shall be published and available to students, faculty and management staff Student conduct may
result in disciplinary action by the college and/or criminal prosecution. It is the policy of the district
not to impose student discipline for acts occurring away from the college and not connected with
college activities, unless the student's conduct affects the functions of the college.

A. Expulsion, Suspension and Probation of Students

A college student may be expelled, suspended, placed on probation or given a lesser sanction for good
cause and in accordance with procedures consistent with due process. Good cause includes, but is not
limited to, one or more of the following behaviors which must be related to college activity or
attendance: »

1. Cheating or plagiarism in connection with a college academic program.

2. Forgery, alteration or misuse of college documents, records, or identification or knowingly
furnished false information to a college representative in connection with the performance of
official duties.

3. Misrepresentatioh of oneself or of an organization as an agent of the college/district.

4. Obstruction or disruption, on or off campus property, of the college educational process,
administrative process, or other college or district function or operation.

5. Physical abuse on or off college property of the person or property of any member of the
college community or of members of his or her family or the threat of such physical abuse.

6. Theft of, or non-accidental damage to, college property, or property in the possession of, or
owned by, a member of the college community,

7. Unauthorized entry into, unauthorized use of or misuse of college property..

8. On college property, the sale or knowing possession of dangerous drugs, restricted dangerous
drugs, or narcotics as those terms are used in California statutes.

9. Knowing possession or use of explosives, dangerous chemicals or deadly weapons on college
property or at a college function.

10. Engaging in lewd, indecent, or obscene behavior on college property or at a college function.
11. Abusive behavior directed toward, or hazing of a member of the college community.
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Violation of any order of the District Chancellor, College President or designee or notice of
which had been given prior to such violation and during the academic term in which the
violation occurs. This includes notice by publication in the college newspaper, or by posting on
an official bulletin board designated for this purpose, and which order is not inconsistent with
any of the other provisions of this section.

Soliciting or assisting another to do any act which would subject a student to expulsion,
suspension, probation, or other sanction pursuant to this article.

Harassment, including sexual harassment, in violation of state or federal law.

Discrimination based on race, color, religion, gender, national origin, ancestry, age, marital
status, disability, sexual orientation, and/or Vietnam era or special disabled veteran status.

Commission of a computer-related crime.

Use of any electronic listening or recording device in any classroom without the prior consent
of the instructor, except as necessary to provide reasonable auxiliary aids and academic

~accommodations to students with disabilities.
18.

Persistent misconduct where other means of correction have failed to bring about proper
conduct. )

Violation of college/district parking and traffic regulations.
Formation of/or membership in secret organizations.
Violation of the district/college policy related to time, place and manner of expression.

Obstruction or disruption of administrations disciplinary procedures, or other college actwntles,
including its community service activity.

Obstruction or disruption of teaching. Interface with the course of instruction to the detriment
of other students, including but not limited to entering the classroom after the class has

started and disrupting the lecture or class activities including verbal outbursts that disrupt the
instructor's lesson. Failure to comply with the instruction or directives of the course instructor.

Disruption of classes or other academic activities in an attempt to stifle academic freedom of
speech,

Obtaining a copy of an examination or assignment prior to its approved release by the
instructor. Selling or distributing course lecture notes, handouts, examinations or other
information provided by an instructor, or using them for any commercial purpose without the
express permission of the instructor.

Unauthorized entry to or use of college facilities, including the possession or duplication of
keys to any College/District premises, or unauthorized use of public address systems.

Unauthorized entry into a file, to use, read, or change the contents or for any other purpose.
Unauthorized use of another individual's identification and password. Unauthorized use of
phone or electronic devices such as radios, etc. Use of computing facilities to interfere with the
work of another student, faculty member or college official. Use of computing facilities to send
obscene or abusive messages. Use of computing facilities to interfere with normal operation of
the college computing systems. Unauthorized use of the internet. Use of laser pointers
anywhere on the college grounds that would cause a disruption of instruction or services, or
create a hazard to any individual.

Failure to present registration/identification card when requested to do so by College Official or
other authorized persons.

Failure to comply with directions of College Officials acting in the performance of their duties.

For purposes of this policy, the following definitions apply:

1.

Member of the district/college community is defined as the Board of Trustees of the Chabot-
lLas Positas Community College District, academic, non-academic and administrative personnel
and students of the district, and other persons while such other persons are on college
property or at a college function.




2.
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Cheating is defined as fraud, deceit, or dishonesty in an academic assignment or using or
attempting to use materials, or assisting others in using materials which are prohibited or
inappropriate in the context of the academic assignment in question, such as:

o copying or attempting to copy from others during an examination or on an assignment;
o communicating test information with another person during an examination;

o preprogramming a calculator or computer to contain answers or other unauthorized information for
exams;

o using unauthorized materials, prepared answers, written notes, or concealed information during an
examination; and

o allowing others to do an assignment or portion of an assignment, including the use of a commercial term
paper setvice,

Plagiarism includes the deliberate misrepresentation of someone else's works and ideas, as
one's own, as well as paraphrasing without footnoting the source,

District/college property includes real or personal property in the possession of, or under the
control of the Board or Trustees of the Chabot-Las Positas District and all district facilities
whether operated by the district or by a district auxiliary organization,

Deadly weapons include any instrument or weapon of the kind commonly known as a
blackjack, sling shot, billyclub, sandclub, sandbag, metal knuckles, any dirk, dagger,
switchblade knife, pistol, revolver, or any other firearm, any knife having a blade longer than
five inches, any razor with an unguarded blade, and any metal pipe or bar used or intended to
be used as a club.

Behavior means conduct and expression.

Hazing means any method of initiation into a student organization or any pastime or
amusement engaged in with regard to such an organization which causes, or is likely to cause,
bodily danger, or physical or emotional harm, to any member of the college community; but
the term hazing does not include customary athletic events or other similar contests or
competitions.

B. The President of the college, or the Vice President of
Student Services, or the official designee, may impose the
following sanctions of students who violate the
district/college rules and regulations.

1.
2,
3.

4,

Probation: verbal or written warning.
Temporary Exclusion: removal for the duration of the class period or of the activity.

Suspension: exclusion from all district classes, facilities, privileges and activities for a specif'ied
period of time as set forth in the notice of suspension.

Expulsion: a recommendation by the President and District Chancellor to the Board of Trustees

to terminate a student's status, including exclusion from all district classes, facilities, and
functions.

C. Student disciplinary action may be imposed by:

The Board of Trustees who alone may expel.

The President, the Vice President of Student Services or the official designee may immediately
impose an interim suspension in all cases in which there is reasonable cause to believe that
such an immediate suspension is required in order to protect lives or property. A student
placed on interim suspension shall be given prompt notice of charges and the opportunity for a
hearing within the ten (10) days of the imposition of interim suspension. During the period of
interim suspension, the student shall not, without prior written permission of the Vice
President of Student Services or designee, enter the college campus other than to attend the
hearing. Violation of any condition of the interim suspension shall be grounds for expulsion.
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3. An administrator may temporarily exclude the student from college sponsored or supervised
~activity for the duratjon of thge activity.

4. An instructor may temporarily exclude the student from class for the remainder of the class
period.

5.

All complaints of alleged misconduct made against a student by any person should be submitted to the
Vice President of Student Services. These complaints must be made in writing, specifying the time,
place, and nature of the alleged misconduct. All complaints must be signed. If the Vice President of
Student Services determines the complaint to be capricious, the complaint may be dismissed.

The Vice President of Student Services shall conduct an investigation of the reported incident as is
appropriate. The Vice President will confer with the accused student for the purposes of advising the
student of the report and of the student's rights under coliege rules and regulations. The Vice
President may also procure information relating to the report from the accused student and other
persons, including an assessment of damage to property or injury to persons. Such investigations
shall be treated as confidential and shall not be placed in the student's file unless a charge is upheld
and a decision is rendered by the Vice President against the student.

Following investigation, the Vice President of Student Services will render a decision in writing to the
student as well as the person filing the complaint against the student (if appropriate) within five (5)
working days. The Vice President may find that the complaint lacks merit; or deliver a written
statement to the accused student formally charging that student with misconduct. This statement will
specify one of the following actions that will be taken in the case:

1. Place on record a verbal or written reprimand.
Place the student on probation, temporary exclusion or suspension.

3. Recommend expulsion to the District Board of Trustees via the President of the College and
the District Chancellor.

4. Assign the case for further review to a formal Hearing Committee.
The student may do either of the following:

1. Accept the Vice President's decision.
2. Notify the Vice President within two (2) working days to initiate a formal hearing.

Procedures for Formal Hearing

1. The Vice President of Student Services shall transmit to the Hearing Committee the case of
any student or complaint requesting a formal hearing. Procedurally, informal action becomes
formal upon the Vice President or Dean convening the Hearing Committee.

2. The Hearing Committee.shall be selected as follows:
a. Two faculty members appointed by the Faculty Senate President.
b. Two students appointed by the Associated Students' President.

¢. One person appointed by the President of the college who may be an instructor or a
manager other than the Dean of Students of the Vice President of Student Services.

d. Committee members shall select one of their members as Chair.
3. The Hearing Committee shall conduct its proceedings as follows:
a. A summary record shall be provided by the Vice President of Student Services.

[
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b. The committee shall discuss issues, hear testimony, examine witnesses and consider
available evidence pertaining to the charge.

c. Both parries shall have the right to present statements, testimony, evidence and
witnesses. The accused person may be represented by counselor by a person of
his/her choice. Each party shall have the right to question witnesses and to hear
testimony.

d. The student who is charged is presumed innocent until proven otherwise by the
preponderance of the evidence.

e. The committee shall submit its findings of facts and its recommended action to the
Vice President of Student Services, a copy to the College President, the student, and
to the complainant involved.

f. The hearing shall be closed to the public unless the student requests from the Vice
President at least two (2) working days in advance that the hearing be public. The Vice
President may refuse such a request if confidentiality must be maintained in order to
insure the rights of either party in the dispute.

g. A summary record of the proceedings, if held in closed session, shall be kept in a
confidential file by the Vice President of Student Services. All applicable guidelines as
specified by the Family Education Rights and Privacy Act of 1974 shall be followed
regarding student record privacy.

h. All proceedings, from the recipient of the request for a formal hearing to the Vice
President's rendering and submission to the parties involved of a written decision, are
to be handled with deliberate speed and shall be completed within twenty (20)
working days.

Final Action

1. The Vice President of Student Services, upon receiving the findings of facts and
recommendations of the Hearing Committee, shall render a written decision, which either (a)
dismisses the charge, (b) reduces the discipline recommended by the Hearing Committee, or
(c) sustains the recommendations of the Hearing Committee. Copies of this decision will be
given to the Hearing Committee, the Vice President of Student Services, the President of the
college, the student, the complainant and other appropriate administrative officials.

2. If the student is dissatisfied with the decision of the Vice President of Student Services, a
written appeal may be filed with the College President within two (2) working days after being
advised of the Vice President of Students' decision. Upon receipt of this appeal, the President
shall review the proceedings, conduct such investigation as is deemed appropriate. One of the
following actions will be taken.

a. Dismiss the charge.
b. Reduce the recommended sanctions.
c. Concur with the Vice President of Student Services decision.

3. The decision of the Vice President of Student Services or the President is final in all actions
prescribed in this Policy except expulsion, which is a decision of the Board of Trustees.

Pending final action on the charge, the student's status shall not be altered and the person shall be
allowed to be present on campus and to attend class. The Vice President may rule otherwise if the
student's presence is deemed to be of danger to the student or others, or places in jeopardy college
functions or property.

Expulsion

If the final recommendation in the case is expulsion from the college, this recommendation is made to
the District Board of Trustees, who will make the final decision at the next regularly scheduled Board
meeting. The decision of the Board of Trustees regarding expulsion is final.
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Policy Definitions

1.

10,
11,

12,

13.

14.
15,
16.

17.

i8.

19.

The term (District) means Chabot-Las Positas Community College District
The term (College) means Chabot College or Las Positas College.

The term “student” includes all persons taking courses at the College, both full-time and part-
time studies. Persons who are not officially enrolled for a particular term but who have a
continuing relationship with the (College) are considered "students”.

The term "faculty member" means any persons hired by the (College/District) to conduct
classroom activities,

The term "manager” includes any person employed by the (College/District) performing
assigned administrative, professional, or staff responsibilities.

The term "agent of the college” includes any person who is a student, faculty member,
(College/District) official or any other person employed by the (College).

The term "(College) premises" includes all land, buildings, facilities, and other property in the
possession of or owned, used or controlled by the (College) including adjacent streets and
sidewalks.

The term "college community" includes any person who is a student, faculty member, staff,
(College/District) official or any other person employed by the (College).

The term "organization” means any number of persons who have complied with the formal
requirements for (College) enrollment registration.

The term "behavior" includes conduct and expression.

The term. "hazing” means any method of initiation into a student organization or any pastime
or amusement engaged in with regard to such an organization or causes, or is likely to cause
bodily danger, or physical or emotional harm, to any member of the college community.

The term "deadly weapons” includes any instrument or weapon of the kind commonly known
as blackjack, sling shot, billyclub, sandclub, sandbag, metal knuckles, any dirk, dagger,
switchblade knife, or any knife having a blade longer than five inches, pistol, revolver, or any
other firearm, any razor with an unguarded blade, any metal pipe or bar used or intended to
be used as a club.

The term "Hearing Committee" means faculty, students and administration, authorized by the
college administration to determine whether a student has violated the Student Code and to
recommend imposition of sanctions.

The term "shall" is used in the imperative sense.
The term "may" is used in the permissive sense.

The term "Policy” is defined as the written regulations of the (College/District) as found in, but
not limited to, the Student Code, and College Catalog.

The term “cheating" includes, but is not limited to: fraud, deceit, or dishonesty in an academic
assighment or using or attempting to use materials, or assisting others in using materials
which are prohibited or inappropriate in the context of the academic assignment in questions,
such as: copying or attempting to copy from others during an exam or on an assignment,
communicating answers with another person during an exam, preprogramming a calculator to
contain answers or other unauthorized information for exams, using unauthorized materials,
prepared answers, written notes, or concealed information during an exam, or allowing others
to do an assignment or portion of an assignment for you, including the use of a commercial
term-paper service.

The term "plagiarism” includes, but is not limited to, the use, by paraphrase or direct
quotation, of the published or unpublished work or another person without full and clear
acknowledgement. It also includes the unacknowledged use of materials prepared; by another
person or agency engaged in the selling of term papers or other academic materials.

The term "designee" is the person(s) designated by the (College).




ATTACHMENT B

COURSE BASE COST

THE FOLLOWING BASE COST TABLE IDENTIFIES COURSE COST AS IT RELATES TO STUDENT
ENROLLMENT NUMBERS PER CLASS.

This table has been updated to reflect increases in student registration fees and instructor costs for
the 2016-2017 school year. This table is subject to change in accordance with fee increases imposed
by the State Chancellor’s Office.

TABLE 1.1 : BASE COST PER STUDENT ENROLLEMENT

3 UNIT COURSE (3 Credit Hours)
ENROLLED STUDENTS *BASE COST
1-44 $7,200
45-54 $7,800**
55+ $8,580

Minimum cost for a 3 unit class will $7200 per each 3 unit course delivered at site with
enrollments equal to or less than 44 students.

The base fee assumes that ALL students are California residents. If students are classified as non-resident
there will be an additional $243 per unit per student fee assessed and added to the base cost of the course.

*ADDITIONAL FEES: In addition to the base cost there will be a $243 per unit assessed fee for
international students, non-immigrant aliens, other type of visa and out-of-state /non-resident
students.

** Increasing the class size beyond the cap of 44 students requires prior approval of College
Faculty, Dean/Director and Vice President of Academic Services before students can be enrolled
in class.

Note: High School students do not qualify for AB540.



ATTACHMENT C

AB 540 (California Non-Resident Tuition Exemption)

State legislation was recently passed that may exempt certain non-resident students from non-
resident tuition fees.

AB 540 represents a considerable cost savings to qualified undocumented students and their families. For
example, in 2009-2010, total average annual in-state fees for an undergraduate full-time student at the
University of California are $9,285, This compares to $32,002 for non-resident students. At the California
State University, undergraduate resident students pay $4,026 per year versus $11,160 for non-resident
students. At the California Community Colleges, the

annual resident fee is minimally $480, compared to $3,360 for non-residents. To qualify as an AB540
student, undocumented students must:

* Have attended a California high school for 3 or more full academic years (between grades
9 through 12. They do not need to be consecutive years);

©  Have or will graduate from a California high school or have attained a G.E.D.; or received
a passing mark on the California High School Proﬁcienby Exam (CHSPE); ‘

* Register or be currently enrolled at an accredited institution of public higher education in
California;

* File or plan to file an affidavit as required by individual institutions, stating that he/she
will apply for legal residency as soon as possible;

®  Not hold a valid non-immigrant visa (F, J, H, L, A, E, etc.)

AB 540 INELIGIBILITY

An ineligible student is one who does not meet the AB 540 criteria. In most situations, not having met the
three years attendance at a California high school is what prevents a student from qualifying for AB 540,
Students that do not qualify for AB 540 can still attend a public California college or university as long as
they meet the admissions criteria and are accepted by the college or university, but they must pay non-
resident fees.

For further information, contact Chabot College’s Office of Admissions & Records at (510)723-6817 or
visit http://www,chabotcollege.edu/Admissions/Fees/ for more information,.




